
Initial and Biennial RHC & EP Training Quiz 

Name: Date: ------------------------------------- -------------------
1. Who is the Medical Director of the clinic? 

2. Where can you find the Emergency Preparedness Policy and Procedures? 

3. If a patient checks in, but a provider has yet to arrive, what is the protocol? 

4. Describe how a life-threatening medical emergency is handled. 

5. How is a life-threatening medical emergency handled a provider is not yet onsite? 

6. If you smelled smoke, what would you do? 

7. Who decides when to evacuate the clinic? 

8. Who is in charge in case of an emergency? What ifthat person is not here? 

9. Where can you find a list of contact information for all clinic staff? 

10. Do we have a list of contacts for all local, state, and federal EMA contacts? Where is it 
located? 

11. Where are the clinic evacuation maps located? 

12. Describe how multi-dose vials and single-dose vials are to be stored, labeled, and administered? 

13. Where are the sample medication logs located? 

14. Who is responsible for destroying expired sample medications? 

15. How are expired sample medications disposed of? 

16. Do you know where the clinic's organizational chart is located? 

17. Who is your direct supervisor? 

18. Do you know the clinic's delegations of authority? Who do you report to if your supervisor or the 
Office Manager is absent? 

19. Who is the first person you should report emergency events to? 

20. What is the clinic's handwashing policy? 



NAME OF CLINIC 

Required Emergency Preparedness Training 
NAME OF CLINIC participates in the Rural Health Clinic program (PL 95-210) which requires our medical 

practice to meet certain standards or conditions to continue our participation in the program. On 

November 16, 2016 new standards regarding Emergency Preparedness were finalized and require our 

clinic to do certain procedures to comply with these new regulations. 

NAME OF CLINIC must develop and maintain an emergency preparedness plan that is reviewed and 

updated biennially on a documented community and facility-based risk assessment utilizing an all­

hazards approach. We are required to develop policy and procedures implementing the Emergency plan 

including procedures to shelter in place patients and staff and protect the privacy of patients under 

HIPAA regulations during an emergency. 

NAME OF CLINIC is required to develop a Communication plan to help coordinate emergency responses 

that must be updated biennially. This will require use to obtain and update your personal contact 

information each year which you can do by completing the contact information request in this document 

and dating the response. 

We are required to implement initial and biennial training and annual testing program for our 

employees on Emergency Preparedness and document this training for review by the RHC inspectors. 

We are NOT required to use the same more rigid standards that state and local emergency management 

agencies are held to (HSEEP), but must develop an effective training and testing program within the 

constraints of our resources. During this training session we will review the procedures for a Fire 

Emergency, Severe Weather Plan, other common emergencies, and our Emergency Evacuation Plan. 

We are required to annually test our Emergency Preparedness system by participating in a documented 

drill each year. One could be a community-based full-scale exercise, or it could be either a full-scale or 

Tabletop exercise. If a community-based full-scale exercise is not available, we may substitute and 

individual facility-based drill instead. As with all these processes, we must thoroughly document these 

exercises with signature pages for all participants and including any documents from the drills in our 

Emergency Preparedness manual. Many local, state, and community resources are available to help 

conduct these drills and you can find links for these resources at 

http://www.ruralhealthclinic.com/emergency-preparedness. 

We have included an Emergency Preparedness Test that documents your understanding of the program. 

Please reread the bold underlined items as they will be on the test. You must score an 80% on the test or 

you will be required to take the test again. Thank you for your service to our clinic and our patients. Please 

complete the following request for contact information and date the form. 

Name Position Telephone Email Address 

Employee Signature------------- Date ---------



NAME OF CLINIC 

Emergency Preparedness - Initial Training 

Please answer each question related to Emergency Preparedness, sign, and turn in for Grading. Each 

person must score 80% or higher. 

1. ____ True or False? RHCs must develop and maintain an emergency preparedness plan that 

is reviewed and updated biennially? 

2. True or False. The clin ic has specific instructions to evacuate the clinic in case of 
emergencies which can be found in the Emergency Preparedness Policy and Procedure Manual 

3. True or False? Health Insurance Portability and Accountability Act {HIPAA) Privacy 

4. 

requirements are followed in emergencies although the clinic may tell Incident commanders or 

Emergency officials if a patient is located at the clinic. 

____ True or False? When assessing compliance with emergency training and testing 

requirements, the surveyor should review personnel or training records to verify that all staff 
completed initial and annual training. 

5. True or False? Rural Health Clinics are required to participate in two drills every year to 

test the emergency preparedness system and document the participation of these drills in the 

Emergency Preparedness Policy and Procedure Manual. 
6. True or False? Emergency Preparedness is a condition of participation and RHCs must 

comply to participate in the rural health program. Failure to comply could result in removal from 

the RHC program. 

7. True or False? RHCs are required to develop and maintain an emergency preparedness 

training and testing program based on the standards set forth by state and local emergency 
management agencies {HSEEP) 

8. True or False? RHCs are required to develop a communication plan to support 

coordination of patient care within the facility, across health care providers, with state and local 

public health departments and emergency management agencies, and with systems to protect 

patient health and safety in the event of a disaster. 
9. How often must an RHC review and update their communication plan contact information? 

a. Monthly 

b. Biennially 

c. Annually 

d. Only when there are staff changes 
10. ____ True or False? RHCs are required to develop policies and procedures for patients and 

staff to shelter in place during and emergency; however, RHCs are not required to maintain 

supplies for several days as a hospital or nursing home would. 

Employee Name: _______ _ ___ Date: _______ Score ____ _ 



1. True 

Emergency Preparedness- Initial Training Testing 
Answer Key for Test 

2. True 

3. True 

4. True 

5. False (only 1 drill effective November 29, 2019 

6. True 

7. False (RHCs are not held to HSEEP standards, but must test the system annually) 

8. True 

9. b. (Effective 11/29/2019) 

10. True 

Answers are based upon the Emergency Preparedness Basic Surveyor course developed by CMS. 

See Link provided below: 

https://surveyortraining.cms.hhs.gov/pubs/EPiayer.aspx?cid=OCMSEmPrep ONL&sid=4ffb83eb­

ce51-e711-9524-0e63451df8f4&sv=1&pid=1#0 
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t . ·What rnlnrmal piiirsort~f proted:f11e equfpme•t: (PPE) most always be wom wheo wntl!ct wllh :bioodJ 
muc;u~ membrani'i$; other Ql.ltentlally':lnfl!t::tlpus m<Uet!als, and norrill~tt skin is :antil:Jpati:~? 

l!. Gio~tes 
1:1, Goggles 
11, Gown 
d. Ma$k 

l, Hepatitis !; hl'ls:w!'l~! p~rr:entag~ rl.sk oflnf~ctloo :~Iter !i Medle$Hck1 
.a. l.l~ 

b. n~a~ 

c: :n'' 
d. l.S!i' 

3. ticw can yo~pl'liutefltbaclt.flijury;:t ' 

if, ll_end from the w;aist tcq;lh~l( up an tlbje:d 

1;1~ Get heJfi with hlftllfV obte;ct~. 
r;, Keep feet r:lose. (p~ether when llftln~ 
rl. S«!a'!'l fQr"<JI:!je:cts a bow your h~ad 

jl,, Ar'e v.ou at rislr for ~po$Ure to bloodborne pa,thogeos? 
a, V'ES 
h. Nl), 
c. 'Yes, when t don't wear _gloves 
d. Yesroillylfthepatient!!how~ symptoms 

s, tfiV 1\as what: risk oNofet;tioos: afte:r:a n~edlestfdJ 
a. 11!;~;000\ 

b, 'a Jnl,OOP 
c. l(Hn.3.DQO 
d. ~In 3,<100 

(1, Stat'i:dar<t pr.e(;Oi\ltldn$! 
a, 1'rotei;th~all:hcar.e WQrker$ 
b. Ar~ u~d in ca~e of~~~ p!itients 
c. Us!! fla:rtd hv$lene irnd iiPPropti<!le PPE 
d. AIJ,ortheAbove 

7. Wno Is respQn$191\1! f~r dl~lnl'eetimra:nd d<!<;bl'lti'lmio!ltii\g wor~sJ,~mc~<!ndJor lnstrumen~? 
a. Pit~len±$: befprt:tJhev exltthe eJ<<!m room 
b. Site, Mltnl!~er f¢t ,bazar~control 
c. Cleanin~erew · 

d, Ear;h.em:pl<>vee 
B~ \,lireJi.TB at1d Owf·wfpe$ate usett. for what purpb51!ti' 

i!. t:Leans!n&111J~gn~ltt!'Ql1 pa~lenr 
'!), Antibaaerilll hand wipes 
9. C'l!f:!nlna :1l~J!110CS for eliam (tiOfTINOP eqpiproent 
d, Clinical grade hygf<:nfi!. ai~' 

' 
l 
I 

I 
I 
~ 

~ 

~ 
I 
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g, ttep B tart ~urvl\r~ in dried bloof;f on envitonme:otal surra ces an:l:lnhlminated neeclle$ anct lnrtrum~nts ft~r 
,a. lday 
be l week to.lO days 
t::. lhQ(lr' 

(t 1 month 
10.: Whatts the prQpe( PPE that tru;~st be W()ffl wflen u$;lnge11emicals that ma.v YJIJSe splii!Sh1 :splatter, cr mist? 

a. Gloves, fuce pfotectioq, and a ~own 
I:J, .ooubf.~glove~Jt 

c. Gloves and foot caverin:g 
tL None if the face ls turned away from tile chemical 

Answers: 

l. '0 
2. 0 
3. a 
4. A 
5,, A 
ii 0 

7> D. 
8. c 
13. a. 
10. A 
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TestforHIPAACourse 

l ) Whatis HIPM7 
~. The fedl!nil rul~s f(lr- Medkilte f'aymenf$ 
p, The federgl $ti10dards .fo-r tl'\e protec.l:iQn of 'llealtJ'l rnlormatioo 
e. The rules fQr Medlc;.ii!:l P<lym~nts 
ct- The state rulep f.ot Medlcald 

~I What qJ1~ t;h~ Ptjyacy RYli:! dt;~1 
a. 1M prlvacv"ru(e limits the· use and rlisctosureQT'prtJ(etted mfcrrmation1hat ·Js. ~valtatih~ tn the. 

pat,Jenr. 
b, The privacy· rule. prohibits' the use anrl .disdpsureofprotecrerl i'nf(lrmatJottto law enfqt-c~ment'" 

c The prl'iapt rule. addresses the use and dl$c:losure ohrtlodiVIdual';; health In fotmatlon. 
y;j. Th~pflvaey' rt,d~ Jtmlts 'the pse qf liYirtg· Wills. 

~), WM ls·oot covered' by tne Frlvacv R'ute?. 
ll· l'f~9lfn PliilriS< 
b, Health·provlders 
•c. Business- a~oc!a~ 
.d; family members 

4) Whlt:ll efthe fa U.qwlng IS. not iridlliidually Identifiable ln'fj:lf'l'tllltion? 
a. The lodlvitf~Ja~':o Pils1, present, orfutvrl;! ,physiq;JI .or mentl!-!1ea.lth i;Ji' ~ondl@n 
b. The prcvisTon of heillth tare to lhe lndtvTd,ual· 
.c. The p~t. presen~, or fl.rture PaYrmmt fqr tht: prevision pf heiiJtn r;ar.e t~;~ th~ indiltiQ!,I~J 
d. implc:iyi'h!!nt. f~!Stlrds that lh;:: ®verea ~nflty mJ~int;\¥1!1$ ill lts tap~t:;ltv a$ an ernploy~r 

5) Th~a"Q:ivert:d: Er\tlt;y" m~v us«:l, Qrd~~oseprt)~tfed health information w!iert; 
lh Thl! Jndhll~U9l WhO T$-~bjl!d: QHh~ inform.atlpn {~f th~ indiVidual's penonal r~pr~$!!fltatlve) 

~~~thori~e$ln writin~ 
b~ Ttle infcumatfofl is r.equ.ested by a filmqy member 
c The informat19n is reque~l'ffi by th~spouse 

l;i) lfth:e pa~ehl: tefus~s :ta alfow tnl;l aJleru:'j'l\l share: hls patte11t lnformjltibtt Wlth:famlfy l')'lembers .the 

a~em:y cat~ ~fuse lo provld~. se.rvlc~ felrthls p;!tle11t. 
a,. Trt,ia 

~· False 
7} The ma)!lmul'(i dl~c:lo:Jute!lccouoting per}oc! Is: 

a• One yf!ar immediately precedll1& tl'te accounting teqoest 
·P,. Two yl;larslmme<:!lately 'p~cedlog the accountfng r.equ.est 
c~ four years Tmmedlately pri!t:e.d1ng the accounting requeSt 
d~ Six yi!ars immedlafely prec!!dlo~ the actnunfing request 

81 tru1MdJJals nave the right to reQuest that a· cover enth:v restrict use of disclosure of protected health 
Information, 

a. True 
\).. fal$e 
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~) The co~ered entit-y must :aicept .ijlJ req!J~ts by tha pqti¢ntfor r~trli::tlo:t1s t<rthe release of the patient 
infl3rmarron-n() e~ceJltions. 

ii• Tr\lt! 
b .. riitlse 

:tO) Th~ rnctlvld!.~l'll mav reqpt:st thpt toe. "prote:~~d" roformat!d!Hin fll~ bt chaoa'!r(l, 
a. Ttl.l~ 

h .. ralsllf 
U) Tht:: t;QV~t~d entity m~S:t;lic~pt: thethiii'IQes requl.lstetf. 

a. Trl.!<t 
b. F<!l$e 

1'2} Warker~· Compr!a54tiort is ooc.;ntltteci:ta th110 pt!lt~m:ed il'lfPrmi!tl!Jtt unl~<~pproved bv the p~Uent. 

a; True 
b. 'False 

l3) The Prllli!O/ "Ide requfresthat ~vetrrlsj(orinc!denfal use ofdfsclosur~ orprotect~d ihformat1ao :l;ie 
eliminated. 

a. nue 
b,. False 

'1M Under no Clrcum?tanc:e !:?11 th\1 toveted !'!ntltv dl;c!os1.! J<Jrt;lt~ec! heal~fllnfqrmatlon 
.a. true 
b, False 

lS) '(hll c11vered entity must post the prl\lacy rule5 in a. promlnent pia~ ea$ily seen !;ly the patients .. 
9; Trt~e 

tt.. False 
,1:6j Th~ ~over!ild ·en1itvmP~t hal(e all ~ftne · roUI.lwlnS: ~lttt!Pt: 

a. Privacy policte$ 
b. Workfprt;e trillnTn~ apd manil&emim:tpoJides 
c. Mltlaatlc.m procerl\.lte, 
d. tmployeep@f$;Oni'U!I pollctes-

11) ~, leg)IIIY· ~(J~}'!Qrf~ed pet$onal r~pre,sentat.fye1$ ~utht:Hiled tp. rrrake h~altbc~tr~ decjstgns, 91'1 an lndiVidu{!Ji~ 
' bgfl~if. 

"'· 'flye 
b. Fats~ 

lS) It Is allowable ta speak a·bour: patle.nts itrrame$;<ifld/dt1d~nflfllllble• Informatlorr It not used.. 
a• Ttu.e 
b. False 

~I }'he Pflii!IO/ Rule Sfves t,he right to· aU bot whlph t1f the tQ.IlowJng: 
a. 'fa as:lt, seet i:IJ'ld obtalrlll eopy of the patient's he<~lth te-eord5 
b. To have apr~o.ns <!dded ttrthe patien~s health lnforroa.tltm 
t : To r'.acehle ·nprJce. that informs tlie :patll!nt haw thl!!it tle1l1(h ·ioformatiPn may be:.u!iecl and shared 
d., Tl:!· ask tlo·hsee iU)d ob~in ~ ~PY of a ~poll$e~s l}l;altb reDJrds 

.201 In oru~rto dtrt:h.e(rjob well• a nur>$e roustm!lke reasonabfe effo~t'OU$~, disclose, and r~uest:tl'!e. 
ma~<lmvm a!1'olfnt of pror.;cted:bealth lnfotmatlon needed tp. aceQmpUsh ~h~ Intended pljrpose m 'the 
pse, dlstfpsure, Qr tequest:. 

;;. True 
b. Fa.IIe 
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1} a 
~) c 
3}. 0 
·4) D 
S) A 
6} False 
1} '[) 

8:) True 
_sJ false 
10} True: 
11} False 
lit) F31se 
l3} False 
i4) FalSe 
l$) Trl.lc:i 
16} D 
\'7) True 
l8) False 
l9) 1;) 
~0) Fafse 

Test for H1PAA Course (Answers) 
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l. S~andi!rti ~recautlons •n;n.1sed; 
.tr... C>o patients wlth .ln'fect;ton6 
b. '¢In ail p~tients I:n: .bur ~Unic 
c.. Noni! ofth~ .abl:lve 

1; Tne "'Clti!ln oflnf~ctiPn'''ln\lolve$:. ·\i 
a. "the organism Itself !b9cteri1!, lilr!lS, p~rasite, ·or ft,mgus} 
b. Me;~ de aflr~nsmisstorr a!ld mt>pe of entry 
(!_ .AmP lint qf e~r!f.)rii$m pretenr 
d. Susceptibili~y of the ".tiost" 
a, All oftoe a~qve; 

a'; 'fnemost important f.lctprJn deddtng-lfone r;;faur patients·need$precautiom; beyond Standard 
Prt?cautions is:. 

a. The· patient! sdiag~iosis 
b. The tis!£ of transm!s:$ion 
c. Wt)at the nospjtalwastlot!lg, 

4- ~pu c:an pr<>tect·yo.yrselffrom tr?nsmis$ioo of Hepatitis: S~·Hep!ltitls,t, and HI\/ by; 
a. Usiog.Stanr;lafd Pre-~utlof!:i 

f,l, . APpropriate use efPPE and fngineere~ -S"''fety Oe,VIL!fiS 
c.-. 1:-lavlng ac:cu(!!te inforrnation--iibom Bloqdbtirne Pa:dio.stms 
d> All'afthe ~~dve 

S'. +iand' Hygiene Is a llit.il part ofln(~ction :CQotroi ~ecau$e; 
a~ Ih~ JPO-litli9ffil'f!Of! mqde tlftra!lSmlssiQn ofg~I"JT)~ J~·vl?hilfl~li· 
b. Tn~re ls.i:ln lhcreaseJn the numbe.r Clflnfeplpn$.acqpired fl'i fteiilth tara 
r;, AntNnJ~olliaJ re.sl~anc;a Ts lt~crea~lll! 
d,. A If ~'if til~. ;above 

~~ f1ancJwasl11nff I$ "to \ledqoe ~Q> ~~c:on~mlnal¢ han.diwhe11~ 
a. Hands !.ilr~ visiiJIV .soiltld Jlr dirty 
.9. Wqrkl~ with .)'ati~ll't$ wlth c :Olff (Or;~~tr.id!t,~m dlffi'c:lla) 
c. WotRing With: P'<ttieots Wilh W1dl!lf;:riPseliQI.LS~d forttr~ff'i:lrarrhea 
i:L Alf oft'h~abQVe 

1. lf/ay$'Ul pr~vamtthe$preai'l Qf the ?~lrt mte!:tiorr NIR~Ain the flJ.'ll'l~tlll tommunhv'hilllud.£!:: 
a. Fr(!gl,l~nt hantfWJ!lshlng a!'ld bimfi hvgi~M 
b. Ke~p tnf'e:tl~~ skinle$i~rl~ ~9ve~d wlth ·c:11!11n,, dty baruias.e:t 
" Avqratna~'kln ,r:;nt~ct wi·fh.q!Jiell t,m:ti! Ie$1QQ~ ~~·hql~ 
-d. Llrni~dshilt1ng pfper~.<lnal1te.rns. {te. t4w~Js, tlothJ!s-..sp!;irt$ eqt~ipment): 
e, Alf·ofth~iibove 

8. Good "c:oygh etlquettl!f me;~ns co!Jt!rlt,!' yQuf nqiie and mouth Whe11 rougi'Jil'\~'iltnf sn~eting; disposing 9t 
bssue immer:tlateJv and washing hii!nd~ th9roughlv 

true False 

9. It 1s okayto tQnte t.trwork Wh-ert yot,(re $ltk and·h'lfe~ltlus be¢ause our ~:llnlc's mi~lllrl i~ more h1tpo~nt 
tl1an anyd:ti'nJl 

Ttue false 



( 

(__ 

1. (& 

2. E 
3. B 
4. [) 
5 .. J) 

6. 0 
1. [) 
a. T 
9. F 

Answers: 
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Medical Hatardous Waste Test 

Sfnpi9VE~¢N<:.mE1/: _____________________ Qatet . _____ ~--

1) Munrcrpat scllld IN<~S'te may be mix'lklwith Regulated Medical Waste lRMW), 

'" True 
b. raiSe 

2! T.fie only n!gufated'agenc.y that rs .con~rned. With RMW·is 'tb~"Oiic:l:l~tional SafeW and Health 
Atiminl.rttlltiort (OSHA)."· 

• • True 
~. False 

3) f.Ja cauteozers o-r b:iltt:erres may 9~ pli!{:§d In !lMW re~;e~ft!td~·inttlfdlng Sl·l!nJi$ Ci:)flt~Iner.s, 
a. True-
b,, False 

4) I{MW must be, pl~~d in ccnulner,stha:t iltt;!' ao$eatil~ 
a. True 
P• False 

SJ Sh~rps Cootail'!i!t$.1l\U5t be located rrp· l'flbte than S(} f~t ;from th~ lmmedlate 'a~ii Where tha$ltarp is 
us~d. 

a.. True 
b, Fals~ 

!?} Weight limitations stated·on 1nui5port· c;:ontafners must never be !!Xceeded. 
a. True 
b.. False 

71' (:!ontrtllled substan~ may not b~ disearded'ln RMW recl'!pta~. 
a. True· 
b, ·rarse 

~) Haz~rd~us waste m~vl:l~ pl~eed 11'1 RMW feceptacles If it ls placet! 11i .a Sharp$' t;.ontainet; 
~. TM~ 

b.. Fal.s?. 
!l!) .Ff!qer.al OSfiA provides ajoQd l!.en{arlil d~finitiP'rt of fl\!&ulatedwa~tej 'but indiyidtral ~tate~ mli!V hav~ the1r 

qwn p~rti~t!Jill!r d~!lntti.qn. 
·;a., true 
b. Fa"~ 

.~tit . P,athciogfcaf.w~ andtl'a(~ dtEnto .wa$t~ lir~ h'6.t ¢on$idet$;ttP ~.a RMW. 
a. Tli,te: 
b, fal$e: 
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l} F 
l} F 
3) T 
4) T 
S) F 
S) T 
7) T 
8) F 
S) T 
10} F 

Medical Hazardous Waste Test !Answers) 
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OSH~ ¥:;1 !1$1'«<# 

w~-t'l.,.l"''J ~~OSHA 

,Aler!'f 0\)e tO' [()U~n~ rr,illlo~~o.~ (ill tfie: OSHA' yre);i$ite, $l.ll11~ page!S4U!IY be temi)Qr.!f11Y un~vallabl~ 
To ••rt: ~n· .artll!tQeOo/• .liiG a tllmplalnhYitfi.OSHA (lr ~lik ii:safllty ~d hl!iiltfi 'l~!JStlon, {:ll!fHIQO<lll"V7'l~< (05liA)· 

M.dltal t .DenbllOfll-. 

•G&&Jl¥11 tiO t.oooplWta~twiltl Ol!H4 St;iJ.I<) .... 
bSHA:JtfYHI 

Jlillf~tfll'l~~lndlJ4tlhcioi~!~"Mll'~Y~~J!!Ildk;:"'ai!in!Wll>{~,,.,~~WA*" 2 "'* 
111)P~~;.A<(~QS!iAil3l'~lli•Y•~lo-~1\1etqp1Jlidei4<>flll~~~-l>ofll\l!Xiill 

'llUt~:lll .tllll Ol<tt~ft.i:l~ ~~j;t' Clil). 

J~.hi;IJoo'i11a.$ta!J.iMi'ol 
f:U 0'11 ~I!¥0311) 

T~· ls;~)llllil:fil>q\ltn~~UI\SWd\li\ti!ilf~~.~.~l\ij~1>i~~di!\nllq~som.;~ 
~mOii!JQI'II\ec.mwlleqiitiori;t: l'o\llli>S,em~ ~· · · •· · 

~ A~~.~pli",li!"""':''!i~¥~11 
• 1:1!4 ·ul~l .!!l~ . 
• ~,il'f!lllelneilqd\ll!iAI'dU$11~ ·.· .. IM!O~~pr,d~ 
• IHit . .t~IIIHII.~ai!dW!H!I pr4il~ <,Qn~ oiep.,...,il ~1Ye.pment~""-'>•4«Y<i! f""lec:lloil;.!i<>~• 
• twvld~~ . . ·~ . 

' lhf;~!j(~~Ui~~ 
• . ._ .· · · '!!ll>rl!llmtll¢a~!ll.IJfi{IIQ!'ft~I!JIII}'lk~ni!!s.tli'~~¥1.~9111.lil(~1"!~~.111'f,.anli~f~ 
·~w:illnl~, . . · · .. ·. · · 
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REGUkAilON CHECXLIST' FORfvlfEDJCAL AND DENTAL CLlNICS 

I. 'Bfoodbotne Pathogens (.t91(lt 03G)- Ovetv1ew 

L Written, Exposure Control' Plan Describing: 
~. Who ha& "occup~tJonal E}Xpa&ure'' "· 
. b~. Clinic?.& methods of compliance 

l. Universai'Precautlon~ pofi¢y<f9r·clinic 
JL Engineerin9 .and W'Otk· prE~ctice controls fat work~lte 
iii; Perilon~J ·prq~tive ·eq~ip)1'1ent rnanrrer of ·u~·e 
lv. Medi~l' p.rovlsians•- H BV vaccinE~tfl')niS<and po&t"fl7)<posure 

evatuation/foJioW""\tP · 
v, Communication. ofh~zards ·"' training, ~nd labelfng 
vi. Reeardketilping . · ·· 

p. Annually upcfated -ana · avr,~ilabfetP emplqy£le. 
c:J. Oecumentetl annually ,consideration c:rf.oommercially .avanal;)le 'devtee& 
~'· N;am~ 'Pfnon~ma;n~gerh~.nternplpyee~ who .have<QI~c.tpatient· ~te .and. tt\eit 

.solicited· comment~. 

~~ Engineering Qor:Jtrgl$ €ln'd Se1f{3,Work PraPlir;:e$ 
p, · inglneerir!g:-e~a,mplet Sharps contatnar$1 et!Saning devtc;es, se(f .. sheathlng. 

needle~. ~m. . . . 
b., V\(ork: Prattio~ · ~ QS:HA re~ulred ~nd, •$iba/praet1ee,.spectfie; 
c.. f:landwashfng policies and· faCilities, ~yewasn 'recommended 
tt. Contamin-ated ·sharp$-•·Minitntd hancUing~, dispos(lble Wherf!·fea,sible 
e·. Food/ttrfnk/c·QS,ft\e~ics .,. PtohloTtedWheri;·any e?tposvr$ may <,.cct~r 
f. spe~ime.ns securely·con~in~rl~~-
£1, S~Niqeable ·eqUipment-. Oeg()n.t~min~te ·lilt label a$ E3ioh~:zard 

3~ Personal Pratectiv~ EquitJ.ment{PPEl 
A• Gloves, gowns,. apromh goggles, $hi~IdS, . inas'ks, h~attlfo~t covets 
[f, Empl()yer lal.lnd~ting , ,:disposal- retrtove:-belor~·leijvlng:work 
c. oe<;ontatnit~m~ iJtllity QIQV!h!.l 

4·, HoVse~eepfng Pra:ct~ces . . _ .. . .. . .. 
a. 'Written .scheduJe ~ Oeseribe. d~;contaminatiotl :areaS!. prd~e$$. 
b; ApJ)roprfate·dlsinfectants·ror contaminated sumn;es 
o; Protective· coverings 
d. 6raken.91~s~·.cieanup proc;edures 
e; Pr~;~¢edt.~resfqr teusaole.snatp~ 

5. R~g~lated VV~ste'.and: CQI1tamin~ded Laundry 
'El· AppniJv~d ·contCTih~rs far sharps and'QtherregulateQ'W<lste 
b. Ols'p.osal fo accor((ance Wi\h•Jo~al, s~te .regulattcn1s· 
c' !..a~:tndry· pra~edu~es ... ppf;, pon~lneti~atiorlr mln.ima~ hancinnQ 

i 

l 

l 
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d. NotifY laundry service, if used 

6. MecUca.t Provi'sit;Jns 
a. HaV·vaccinC!tionQwlthin tO day& after a~signmentto:duties!nvolvlnQ 

occupfiltional eJCposure to blood or QPIM 
b. Post ... e~posurefotlow~up 

L ·E-valuation of t::-xposure incidents 
li. Determination .of, serological statws:of. sour:c:e 
iii. ,Medical follow :up · 

c. Confidential•medlcaffil'es ~ Duratl!:;m ofemploymenf+ 30 year:$ 

1. Bioha~arq Qommun1Qa,tion 
a. Sioha~~td J~bE;lfing 
b. lnfC'irmation and t~alning .upon ihiUaL assignment 
c. 'Trainin~l r~cords, .. ,a yeam 
d. Sharps :injury· log (:lf applicable) 

It Che!itl®IHazarrJ ~l?.tnmunicatfon (191Q.120Q) ... ov.e·rview 

1. Written PrQgram:dt;~scnbing;· 
a. How. emp,loyf;lr determiri~~. which rnat~rlals .are:ha,za_rdous. 
b, (n 1i liS,t form, WflCi,t hazatdQUS chemical$ ate'in facility 
c. How ~a~arcf~ of non. .. routrn~, task.s are c:omrnu'r:tJc~ted 
cf; Hazards' in uhlabeled pipes 
e~ Infqrrnation provided to o.yf$id~ contntctors 
f, Desct{ptlott oflapellhg syst~m used . 
. g. ·How Mat~na! S~fe.ty bata Sn~et~? (M$DSl ~re obtained, maintained 
h; Training: program for employee$ · 
·I. Hazarg: QomJl1unication $tlifn~~tr.d 

2. Material Safety ·nata Sheets (MSDS.): R~qQire~tfar Hazardous Substances· 
a, Ex~mpted are :<truss-a~ defined by F.OAln pill Qr tablet· .form and consumer 

it~rns if Lise if.i odnsfstent:with norm~! cPnsurner 1:1se 

a~ Hazard l~beline .,, UolelSs alreadY labeled by some ~th!llt regulat~ry· ~~ncy, 

4. ~mployee Tr~ining an~ lnfl!l'rmatic;m· 

fit Tuberclllbsia (fa}-'Ptt>p'Osetj .OSHA Stancrarct' '~19t(}~~i 03&) · 

1, Qovered High Risk Fimployef$ - Hospitals,· .n!Jrsih.9 homes,, correctkmal center$, 
tlo~pice!S,hcmeless ~helters, .arug a~tls~l c~oters), labs, wor.kers if! high ri~Sf<. 
.s-~ttrr:~gs (ex§mple: 1\FS: i$olaticrt}, EMS ~erv1ce~i home healtfi or hospice ~are 
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2, Limited compllancalfno T!l cases in ·past 12 months, no servic~s to suspect or 
confirmet:i inf~ctrou$ persons1, ~nci' low· rate ofTB In tne community (as described 
in proposed· standard) ·· 

~. Covared· employers must have: 
a, Exposure Controt Plan 
i;l, Work Practice' and Engineering,.Controls· .. 
c. Respiratory Protection (see aiS~C1 t9t0.1·S~) 
d'. Medical S.urveillance 
e~ Hazard:C:ommunication and Training 
f. R.ecordkeeping · 

IV. Personal Protective. lpment (J910;132'·to , 138). ~Certified written asse$sment of 
wqrkp1ace: h~~artfswh tt require PPE, including ·tra1nirtg. 

V, Comprehensive Chemical Standards - Formaldebyd~r Ethyteme Oxid~, Asbestos 
('e)(ampre:: l;lt.dldiog, m~terial~), et~ 

VI. ~aboratocy Standard ~t~10, ;1450) 

VII~ Afr c(;mtamlnants (191'0,JOO.O) .. Mereury~ nlttoqs. o-)d.ci,e1 gJ!ltera!d·eqyde, e~, 

VIII. ~. - ·· Ra91atlon S~fety (1:91\0 .lo~e)-MQnitoring. ~xpo~~d worker~ {X'-ray), qomplianc~with 
~tat~ requfrem~ents . 

IX. _ .. _ . , Employee Ace~s .to Medicctl Recprc:{~ (1910.1U20) 

X -···.- ·-··. l;'n'lergen¢y Ac.tiord;;lan::(1910,38) 

XJ _____.._ Emergency Etit Sign$ (t91'0~:37J< 

xu.. --· :PmergeneyLighfing 

XIII~ -... _. - · e.lectnc~l Compf.ml:1rltsPrgper!y GrouncJ~d'(l910.3Cl1 ·to·· :309) 

XIV; --··· .. AbtaJ:!iVe:Wheel Guarding (1910.215)- eench Grinder~ 

XV! _ Fire Extingl;lisner~ and ErnployE!e TraJ!'linQ (191<!1.'157) 

XVI. ,..._.,.,., O$.HA lllness ·and lnj1JfY: 'I.,;oq.(1:904.2) .. {;[fl!Verl·C)rmore employees 

;XVn:. 

XVlU. 

OSHA Poster {1903.2)• 
,. •• • -> 

General Duty Claus~ [5(~)(1 )] 

NOTE·: Other re~ulattorts ,tnay apply·, cl~pendlng on the type of work pertormed:in mcility, 

3 
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DS1i4 
.ForiJ)s for Recording 
Worlc·Relctted' l and lfltJe'sses 

l)e-.r Employer: 
'Tbi~ tJQo'kl~t in#lu4e~tl•itf¢m'Js,heedt:\l fofirlalnlll:ll)ibg 

occupational :injury and ilt.leS$'r~tds·f'or'20ll4. Tl\ese iieW forms have 
~'h~!llie? in i!¢veralimpcn·(8l'l~·way.i lram ·!he?200heamik~~pll'!l{·forms. 

Tn thi!. Decemb~· 17, 2902 Fedlma! Reffi~U!t (61 FR 7716Jh?71 '10h 
·Q.SHAaJ1Jio:IJI.'!~d.1~.4~ision·t.Q·adQ:.an O¢cupiitiooullie.linrjjr,1Qs$ 
·column tQ {)l!H'A's f'Dmi:$OO; 'LOg.of)\1od:.:Rtilatei{Tnjuriea®d 
Dloeue5- 1lds fqrms pac!Gige .roittaim mo{Q{icd. :Fern¥~ !I!JO ~nd 
.:sotlt\ whi.chiricoJ;Por~te t'he ·a¢14ilidil11l 'c<,~luinn; M(5) Hearin.g· L.~. 
Emplnyett-requfrect tP Cl'!mpleii:!ht:'irWLil'f' JUJd.iJtness f\il'tn& nnut begin 
ta·methesefoq:noll!l Jarn~l\cy l, 2QQ4 •. 

In re~pal!St! to Jltihlfc ••~ggt:stions, OSHA also lia.; made ~vetul 
Ghanges to the fhrms. p;td;.i!gt; w ~ie the l'ecor~keepil!gm!ll¢tilll5 
•de;~r(:rand.t'!;ttijer to nser 

• '0<(1 l\'l)rm$QQ, w~'v¢ swilcl~¢<.1 th\l pt$ilitms dfth.~:day·oount 
coluulfll,''Ilw da)'' ~Wil}' from w~t¥~ ·C9b!IJIO nl)w·~!Uea·before 
tl\~ dilys.,m~ job trims(er or re~tridioi\ .. '' 
W~'ve 'Clarified the formula& roT calculating .incidence TIIle\S' 

• W~'v~ added nr..'IV r!l<;o1~b~g criteria .i!Jr .oc"-'patltlnn11learing li'l$~ 
to·the"Overvie.w"'•~m"l, . 

• ()n FormSOO, :we've miliit: the~liunn heading· ~ci¥UI.Y ~e 
Cll$e" ii:JotejH'(,)min!l!ll•lo ma')ie ~t (lle;ir thai employer!; spw,ild 
lttUX Qril:f. (IOI!i$clea.iol\ arnOi'\(1 the Jbur t;(i}Un\JJS (lfftired. 

, ~ Oc(;l.lpliriottdl SIUcty and Hl\1\l!hAil!nini$!:i<ltioil.!'hart.s·wil:ll you 
tlle:1{Dill n(preventing~luulieJand ·illi'\e&Seii 'ln {lUi" nation·~ w:orJtplaces. 
.Aa:u~te iluW'f:and illnes~ rccori!s will·help us·<tchfev.:·that f9al. 

.Ottllpatilllll.l{ Srifzfi>• llt!d :#eqU!i:Admitriftrtttio'fl 
'U.S: J>epart1111#tt Df Lnliot 

· ~~r~tat's lnsfde. .. 
'ln this pa,,:bge1;.:yott'li'Finci e•rerything you need to ~omplete 
OSR',<\.t~/...qg:anclll!eSRmr~ia>J PfWof*4CiioJtd lfjjuoo imd 1/lll.tsits 
furJ}I~ ·~tJXtK'Ytlral )'l..'ars..On lljtlf'c11o:wlrigpa~e. :yau1ii ·Jind: 

...., «q,~wr· lt'.'c:i»l'lll~ll ~la.llf!IJ~ ~mn-.liiN­
Gener;i! 'ius~n~ct!onil for filling i!ul1V,e' form~ in thi§:var17tJfe 
~U~d tl!i'flriltiM> oftenn& you1hould use:\vb~n '}'til! <:fl!lisily 
·)'oin- ·cas~ ·~~S injurie4<!rillildtse.>, 

Y HOI!i' to· M/ C!if•iba:tog ,_ A1.1 eS'llmple tO.{,''tiide:.yo!t in filling 
,nut. tbe'f~~p:io~rly. · · 

•• . i.o;roh!lillli'*l'til•ttotf w.-.. Jtnd 
Wtl.a- ...,..S«tver'fl pags:t of~hc L!f{ 
(but you· may l'l'iakea~m>'lll}' tllpi!!ti6f 
theMg at'}'¢u .•i.,.,d,)Noti~ that the 
Lplj iS lieparate from ltte$tilll1lll!~Y> 

Y ~.of~I4JI\iuri•io•IRI 
mn••• ... - ·R.:mo"able su,/J1/Ill'fj pa~tes 
frit 'easypogri!lg !l! :ih~e!'c! ¢t"llu•y~i·, 
Nat!! ~l!t:')'fn'l 'post th\! 'SiJ,II!I!l4tl' 4tdy, 
nQl't~t'.J>g. 

1f' '-!llorbheetlo.HitJR ~~~:Fill 0o;t tlie ~-A workifh.,et for 
·figuring (he a~~l'llgenumb~ ctf'<!ni!Jl~)'i!~S whn wodied. for 
your ~!:ibti:thllt~l atid tlte 1Qta111ui~· .othoitt'b W'!~ii. 

y ~--~1:1"'~·-~~~ .. cl~f 
~~~.;,;,,Aqipy:A:~rtitJ osliA!Iot t(;, 
proVide di!taih,abom ~heiptiflent. '\'riu 
lllliY make ll~>m!lnrcppi~as V<lll '!leeQ··Pl" 
we an eqcih-lifent form • 

Taite• a few minUIIll\10 revl:ew lbit paek;J~. tfyo\l have lffl)" 
~1\leSiionil, 011./t *'"' ""'ilia' 'It ;,;.;.,.....-...., or "*" ·~ j""'*' OSH.t . ..m;:,.. 
We'll he happy ·.ro help yoU;. 
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411 0Jfel1fie\V: 
lle·cordint· lllfork·-efated IIJjuri~ afl" lllnes~e::J 

~~,&;,-..:-~:'>'~...,,.,..,_::,:,.~ .. .;.,., ",~-'<~-~::~~-=--:-,~-~-,.;.;>.:.....-"""""":~;-~:~~~~~---><~""'!i"""A •• •••••"""''* '~ 

·T/tti ~~ii'J(I<ll $.1kiy ~ci ~nkh {QSHj A1;1 D( t!J(Ofeqt~'tt;1J!I;i)ffliirfl(t>~1r'!pt'!f"''l' "'llf.iiJ!linl;.ipf!!t;IJI(/,> (ll 1\fltk•,.lo{etJ lnjJfi$; &lvt lllill;~et, ilialll¢$1f' 
dellt!ii{Pi>s Wh~"~ ala$Siht.;asi!SO!t tlte i:iog; W/Al'trii~/ir1g~!i!aUenlse,a 29 CFI!Pan l~)p~~niioie 141iiimalli!n1f#wtihi;de/#i'llior.sbelaw. 

'TI•i'h'l£ f>/Wofii<IU/nJNII'fj{liia ml!i-lllf!tlttn 
(Forn. ~®)is ,,s.;d 'to·cl~fy worl;•l'tl<>ted 
i'niurieo ~mUIIn~~~ 11)\~ ·io'tw~·(be:nu:m 
and se.,.,ril)' -11t ~:~~ch at<:, When 'llh .indil~nt 
QCQlu, 11>e ihe L4c 111 rcro~aptornflt tleudk 
;lro)lt-wh:w h:tppen~tt-"uit how i!: bappcrn:d, 
'l'h!! :$tililmillj·~:. ·l~p;lnoieJ'!Inn•(Fonn 80111\) 
-:Sl!PII,.:IIJ.~t (Q.tid}· !or•llit: )'l!llft!I.¢1J!.tl 

··¢tl:o\gl•J:f\ At lhl;.i:lni .nf I he y.~mr; 'pusUftl!' 
'S:ttnriil"llin if v~ble loc:'tipn ao-1'1~ yonr 
CllliW'!l'=<:• imi iiwar# af,the 'btJuiict 'iitid 
li.ln_~t~:orfjining i~ :thclr'l!'ar~lii;J~, 

llmpi;,yr~ musl !<eet!.b (4'g'f.trr'eu.h 
~~al,!i~hnol!f!L!lr ~- tf'yo!l·l~~ inl?n:~b\lll 
•0m,-!:luibli•1~1t, younnliod•~P:~ >N:paqot¢ 
.J:;pg and S1ili!!M1;1 for. en~hjihysil;;ll:lotr.ltk>ntllllt 
,~,.:lipellt~d to be .in (>pl!rotlnn 'f(Jr on!' ,)icllr or 
'1nnF-

:Noit'd~at fPllt:e.tnpl!>Y~ 'h•"~lfutf~lu1q 
wvibll,'yni!t injl!ry and'illne;oi ~·da, ~11t 
ii•o.i¢lllf!l•:ml([ii!n. """'J!ll code iifF"d~nit 
, l{~.latln"!' ?"rt )g{j.t~~.d<.,;~ iinmh!lllit!!t' 

O>totll'li•)tti•itn ·dJ~Uittffll~rk-J,ltlatttl 
tt!}irrlt~ ?flld llli•wti.~rt tttt.tn~esf!lrilyi;figi~~ 
lbr W<'>tli¢4''cnrnpcnsaiiotl ornll>crrtnn1ninu 

'lieOCii\JJ Llstiog.a ~se<'~n·~ht'Ll>g dDC$t•J!.I 
!tiil~lJ 'Il,lit ilia ~lllployer•i).r W!ll-kjjr<Will arfiiuJI 

•or lltarlln •bS'fiA S!audatd ·•Oils ~ls>ttd:. 

!~taqJaali ·illllf!Yfll"fllqe•• eonlll4~ 
~ .. t.Jite&q' . 

An itl)'"!'f 9:r Ulnm jr cn'Odtli!ffi! 
wot1i"rillatc:d'Jf~n:_ewmt or.:tpaS~n<i•in the 

··work-eiwiromflt!tU a used ·or rontrlhuh:d to.tf!e 
•tq[ldJiloJi; !It l\l.{tilli~nilr"l!I!TIIVII1til a 
·pr!'l'lii~tl~IJ'"ril>rillllinn. War).<;c:t:l:t~n(!113 ,ii 

prenu'ne:d:-totfllillrittr·untfiUn~;r~~~~htg. 
from IW~JIIJ bi'Fi<jlo•Urct ru;~rrif!S in tlii:. 
'l<llirl;plaee,:un~nart t~,cpliOIJ spc:tifn:ally 
~pplies; Sttei21t'CFR P.,rt • J9Qi!l-~(h)i2) 'fq,r Jh~ 
~II('I:J>I'JOI\$; 1'h¢ Wgt}?enriroMICn! hldi;id~i 
the ""'~"ll•hineot antlother loealihtJnvhere 
IJIUt t:ofi -;msr~r tii!plilyci!:nlr<: wat~intr ll~ .i:c 
pres~t,<!Uil!)ntli~fon-<>f their <!liljlltmncnl• 
~" !l!l (;F')'i ~11904./i(b)(l). 

\llltJil:iJi -W1'1tJcoftllalad' 1rijuri•'! Jmd 
l!lne$n' iihiiuld. yo~ ~c;!Jt'41l' 

Re01ttl il\iae <wDrk'ntl:lted. iniuricl .. nd 
illn$fiflmt-.l/li lrit· 
¥dMh, 
Y IQ4 l'lfCiJil~ci()ltln~ 
!f' d;ofS away l"mrn wnrl:, 

Y rilliflt;tl'd ~t'k ;ictl>iit}• <:~.rj~h lratitf~i;'i!r· 
.,. mQdiaii! lrt~~lmml beyl)rnlil!\t i!il!: 

'V911 mull a~o re.<;l;~.;'\<'tirJ<,...Ciilll!'d i!'ljufiiii 
!lpd lline.~Jtii;u:a~..l~li!'lnL (~,ddiuf!l · 
~1<n•)nr'lljlld itlir · 

<littl::ll f1eli>it, 
Thu: llltlll.l'eCc:ll'lhny lign\lirnnrwnrk­

~~~~~~iii!t}'!l~lUqeJtlb.at,i) ·diagn<'!•~d;by;a 
phfl'ltllll) ur il!.her 'lici:i!~w h~ilh ~;a~ 
prof~iqnat :Vall !Jl)U~ rej:p~d :tny wodomilatctl 
Jia~e i11rolvinl!~!i~i>t;,(lirl>i•1~:irrcv~M~ 
diti:;oil:l,·a··fr.,.:t\lti:ttw.~:md.'lid-bont:,,mo•:l 
pu~ e;~ntr\lin. :s.:e <20 CF!t-l9Q4.~. 

U..t ·~,tfte atldltit'Utafetlteiiit? 
You m111t i'Jicpdl 1l1ii (olf~>wlns C!>ndiili>riJ wltett 
thily nre wi:;cl<·ri:~ilrit• 

'T '"'''r lg,l:di"!Jk~,h\P.!l(r r;r ~Mrmn ;~~.ll~rp 
tiiU'"'~d•~• ·•~ rnrolllttnrtlt~ w•rll an!)th<!t 

· - · · · otl•erpo'tclllially 

... ~;all "mp;loyJ'<' Jo'be 
:4 -!!!•clcr ll•.t•l'cquir;oon~r~if 
tlul1111dard; · 

't' .. i!bi'IT'ii<Jri• infr.ction ~ evidtt'(J'.ei:l!>r ~ 
fas'liive ·~iii ~'tis!.,,. diAIJIInsii by lt pl~ytlcian 
Jlr tltb'Crheeti<ecl I>Clilrli .• a~l't'profu.uliii1~1 
afk:r~>:Jiilsbre Ia" !is\oWtl casc:of 
\l!btrci!l<!'-ls;; 

Y an c:;uplt;tytl>'ll li""dnglel{;(aa~i<!gtalti) 
...-l • . l)rh:nlhet 

.<xperi~.,r.~. ~ , 
(51'S} in .be!;lri 
(:.v.ctalfl:d 111 2000;'SooO;;H•<I 4-001) l'hhtml 
:il, 

Wlrat f•lrJt!dfi:al t"'atn,e.tttf 

MPo'\iCJ\1 ti'Cllt~tll.b:l¢1ud¢3 l!!Ob~tPil!tll!l(l' 
tr.tiit\g'!~r:a pillicnl{or Jli•·PIItp\'lie<i:!F 
i:nol11illllns ccjf•cilf(; .Dr diicmler, 1'hc fnllowi11g 
'""" notq;~risfdcr#i;med!Clll1rCJI!Itltn(i ;mihre 
NOT recordable: . 
'f'. villi.• to ~ tlilc:tt.r'll•· lieulth are pwl~liilrruil 

wlcirrnro)~¢r¥,:i!lcln ilrtnunseii~ 

.-... 

1, With1n'7'f.?'lendar d~)'S aftet"}'(IU. 
.~ivf!.Jri/ormJiliollroll\Qul'a a~se; 
·rlecitlt if,ij1etliSe ~· rn:onfnble·tm'l:ltr 
t.h.eOSH:.\. r~<>rdliecpiJtg. 
r~ldte!lllenn. 

#..llettrinlrrel\'lleiber 1he inclden1 is ii 
11¢:11'-a&Se-nr n• ttro~l'cna .gfan e><i~ting. 
·Ofie'. 

·~ 1!~10!-blilih wbet:lit::r the,ctsi•e wa): work· 
-rciated~ 

,.., {f,,lie·G!Jie'is~rdriblc;., dcd9e which 
Tq1'!l'J 'yi>u wifl 1\U ~Ut li$lhc: u1]<~rr•md 
illnr.u iuriid~lll repuq, 

You ll!ar ~~$~£:)Sf{ A~ J(IJ: h!iWY!lf!d 
Jt/iu:.u.llli:ih.U Jtl}lilft ot< an equivalc:nl 
'fontJ; flintol! alllle ""~'"' rempe••·""· 
!iJin, inilumn.~l:'; iSl'niJ.•ct rcpbfts l'nA}' 

bil ~ctepUI~Ie&nbsJi!tite~ ~ 16!lg .>Ili· 
tt>eyprovide tli!!'J;!tue'buoe~nJttltlll .ll$ 
t)Je OSHA!l!IL 

ffl)wJo .,!!i'* _.,lb tiJa tOil 
1. tdenii(y the.empi!.I)IC:e\1\.vo!vd iml'es$ 

il:'i>; a .pti-vao:)•'oon_tetitaue iii'dcocrJhed 
h~!ow, · 

~.! tjc111I!Y wlte11 ~11iJ Wll!!te the .cas( 
lilt:O!t~, . . ' 

:,, PtJn.ibe !he ~. ruo ~~ifically a£ )'till 
can. 

... c~;ry lite fliriollli1le<li tlflhe cas .. ~h)• 
ti:cibtdii'lj> di~ fi!!>,_t •ct.io~-'l1~¢0mtt 
aWJ.~riwd ~ill! !)re,~. 'with•tn111ntn c 
(Di:ath) bemg lh.,.most ~on~ and 
qllumn,j . (Oiii;Ctr'r;:<:t>;dable'fJI~'li) 
hcim! !he l~tseriotJs, 

Jl.. tdetJtifY ,yhelhet 11!<: ~Md~· an injury 
"'' il!t~t!S~.lf Ill~; «te ji ,;m, injury. di~:d 
the il!flity C\1~l!,ti!T)'. Ifdu:f~;:~~ lsall 
ilt'nc:;lliS, clJ~k-lhe.liipp.tJipniiei!lnesil 
CillCIJ.Of1'• 



,.,-.... 

'Y d~W'"•Ik,prmedurn; foril~ding 
~dlliinl•tttlnl! p>c.orrrpti<>ll ·~dklltion1 tllJ~t 
•rt'u~J •nldv ,rnnliilgM.uli:pl!i:t>~>•t:l; 11nd 

.., ·~lllp•~~~~(J.re 1!'-'iu;nl\. be lal>!;!\edl'in!r;phL 
{~t bdt>W J~r fll•tr inf<rrwrlil1rUiboutfiT:tl al)J,) 

\y~f:,{s.firat :ifflf? 
tttl,l)iilci,Sent.-r~qu111:d'~nly,thc folli>Wing,rypt:J 
!lfti'eaunent,, eomiidlit' ii:.fii•l ali!. :Po•Tl!OT 

,,;..,.:oTt! t11e·~ >rit invol.Ui>ulr~ 
"f' u~ing l'ii:ln•;pri:l6i,ptio)l medi"'lj'orii ill IUJnt 

pr.milp!i-n>lii!TU•l!!!hl , 
Y :udiilirihir:tlngJeniniJJimmuon~liotm 

Y <l~nlnll. Jliillllil!g, W' •911~111! Wl)\l'itdJ <:m :U!¢, 
~'l:ln "urfa'Ci!; 

Y lllfOI!>WOUI)d wveiin~ 5UOi 1Ubnndugel; 
U;ind/ilits"', gau>l'!~ik. i'~<><, qrulling 
St..,;iStcip~"' or hL~iil:r~ i,.od~r;~. 

Y 1uinghi\lnr<Cill4di111'J\PYi' 

Y IIJ11)gal1y tpcaiJ)' nf!n·riffiillnCansllfsi>JlP(irt, 
l!£¢h :a,ic ol~!'ii:lllindap,~pl~ non·rlQl<l 
hal;k belt~! i:\CJI · 

't :"on'l! ieml"((nory immllhilit~~•inl) d~lces 
)l~i~~ tro~nspol'l)ug an '1"dd~>nt, viqi!n 
{lplinls).>lings, n~k.::ol\nr.,. or•batk boards). 

"' diillio,;ll1ing~roali',,. to~nall rol1!fit!W 
ft~urc,~r ~ralrii~~g lltiid• ffllm b]u1efiJ 

T <~~tin 1: eye pa1<'11cr. 

'"' udog 
<TC';InO 

adiir~ un1;r,.:ye; 

f!.·.Ot ll!»l!!l)i IW~ll' tn 
Mt.,tnlleddC!f.i•uir 

.., ~U1ttgirl'!J,Illtion, iweeten, eoltPrt lfll'lib f>\ 
ll!Ji.l!t·lirnpfu m¢irti~'w ~ovt")lllnt~tnn 
f<i~isw•n~leri"tfJ'tlm Jt~ <itl>irt Ill~"· '"" 
C)'\!1 

Y u.IJJ!flln~~U.gmml<: 

.y , using•massages: 

T , d!'lt~kit1g flul<4ou.rcl!~ve-b!l:tl JtreJ! 

,~ 

ht;iw Jio ,.,-ol! ~~-~ 1.t (.he .ctt•• Jnv~ 
toit•:trictod'w<nfr? , 

:ilc.strit.tco;d .·wo!'.l;,~t~vit;y,ll~Q.lO'~l!on,nubc: 
tet'!ll i:!f:IIW(ltl;.-teiaicd iJ!iory or illn.;;s.; !In 
~Dijlli)t'/!i'1trf~li!•t;:~r~!l'fflii'!ISI<!!'nll'l\~~· or 
rtteo"'owutih ,kJ,epiitg, :J!tl: l!li!J>lt~yec.frn!ll tl~ng 
·O>t:·~tiUiitu;nm¢"otll-ofliilor1lcrj~·\lr'fro1fi 
~~tlrliog:tbefuJI work~rth;.t ih~ eroployri.,; 
,...~Jd hiwl:! b~~ idledl!lcifla •worltbefno.., ike 
,lnJ!tl;}' ntlllnes~-.ocrul'rc<t 

H~w liOb OlioW.tllie~~t~r~tb*' or d.itya 
•ot;,._tdlrtelf .iMilli: •ctl~tl•t- 01' tiie · 
nui!Jlu!r ttf'-'•Y• a;way ,,_. wert? 
CounUiu: )ltnribel'1'if calendai' da~ Jh.e 
• ¢mployee'WliJ nn: r.w:ricfed Wl>t~ ·11ciivi1r ~ 
amtr·rmin wm:~Rb .• rc:ou.ltnf.!he .re<:'!'rdalil~. 
•inj\tty •<l'l' U!tien.. Op11o1 <lfitlm: the ~l' on wllkh 
dr(:'.itiiury<Or•i!lne~roco.ot:red. in Jhi1!lnuibCJO 
llejfiri t?linli!lg dilyA ft'41111 
illrldlli\\.OrtllfJ.lf~ :tln~l't: 
lrirol.ed b¢h lLly~·'!~~r l'rDn1 w-;,rk.;m& ~rs 1'if 
..,.,;; ... ~·d work ~eu~ity,.l},ll!o:r ibi:: !i>W·fl!lll\ber 

)r.¢acl•• Vou may #op. tnuntlng.da~,lll' 
,..mri~ed ·•Y<ir.k :acfi¥il:f ur ilaysawl(y'fi'ont Wnr~ 
orii:.l:;tb¢tol~lt>f~ithor or il~ ('bm\i;imuioJU{f 
•hotli reaihe:t 1110 daY$• 

tlftd!III'WfHif~·-s~xoq. 
"OJ' ~t•ifhtl•~o,...'a,~Jib,!!'1i1P f~ 
Q.Slf4 .f'onn .aoot 
Voll ·rnu•~cn.!loidcrth<! r.;llowin.g.·lyp.,...,r 
>,njrirlC. qrlllitc .. •:np.b< pth'lli;y <oncem C~tJCS• 
't' Rll ir!}.iryat:\l!ne.sf.il>llt)irlllrnal.ecbot,ly part 
.. oN p dtc rep):oduc!hle"?!jkm,. 

. .,.. .;m i'!l....Y ar.illne•o resilllin~t from.u sexioal 
~4\iit, .. 

Y <~unillltal ,ill:ne.., 

T · ~rasc: of:J.fi'V inf"tt;Jipl), hi:paliti~. "·" 
iu~rcu1oim. 

'f aoel!illc:~~ti;~ injury or rurfrom "~l\li'p 
lilij¢'cr.~hat4s .f;41!!Jlmiioillcchvith blpqd l}t 
oiber jiotcnliaPy .j,;ftictfol)l irnlteniil (lee 
2ltCJ<R ;furl 1!!0•(11' fordefiniiion),.ai>4 

" . atli~r ·(ll!l~S"ft!i'lhe ""'p1uyee 
ln~tlJ'<lto®Jily and vcbmt:.Tily refj\i<".lii*' tho'~( 
•bJ#.Ilt h"·' natO!: nOI be""'~ on.iheclng. 

You :nil~ not.ent~r tl~emplorce'~ name <tn.lhc 
OSHA80ll ·'/$Jt. fl•r'~;l;;.oeJ, .lilttt:lltl, ~nllfr 

,•~"'inJi}e )JlDt'\! ilormiilly 1)ied :r01• 

. ~. :ce'~n•rnt:.You •mustl«:ep&.u:par;au;, 
.confl<l'cntial'!)t! lifth~Cait: ullml\<i:Tii!lUI 
~ttnplqy~n~~t~esJor the~iaMJillm~rit't pri<~J 
rol)~~n ,o~ 'I? tbat;~u Cili\lipdarc 1he.ra~ 

·~ni!.pfovidt fnfofinallQn to r.li~·lfm'trnno~m if 
asked 'to do ~. 

ffyruthlln:eltrela~n#illc ,ha~-~o i.eftev~: 
thnt iufuurta'iiOn dc::.crlblllt lhe )>rlvarr ctJII<l."t» 
l'!&e .ltJnyllc)'<'n'Pnlllly:idenll~llhlb!!V+'"I!mugh 

~~ ctri!!'l.:l~c't11"ru.el~ bt4'1 -~~~et~;rc)J ,tnll)' 
""' !lisqe!lrm1n .desm1iillglli~>.if!iurynr Ulneu 

.mihiilil4he'OSI'J,4!!QU..ndlUI11Qmu, Vau 
mun<m'l~e;;..·u,~it ini(;I'Jjali~o l6ld~tifyl.ho 
·tatise oftl1e 1ncidenl and !he ll""""'' oe,.etlty,o'f 

'\ 
,-. 

tl~tclr!i•nr·"f lllnr.)',,b~lt. ytlu d!l 'tkRntlt:d w 
-ir~il!'ide dctJils ofllH inll'ini!tti or pri~aw nntlli'e, 

Wnt« tfje-wtcq~ ~111J&s,an.r ]Vail 
lei::ofd -~ r:fJSI'll' . , 

lfd•cf>itttnme Ol"t'"trn~:,ofan '•!inry nr lllroe~ 
dut'lljjl:..,ailetyou 1tav:c'f'tt9rilcd the c:ax, 
•lmplfdriiw ;dine: tf•rt~u!lli ''l'Coriglnal'i::ntr')' nr. 
.lf}'till wiJh,·dek~~or whlt~t<nnt•the ndsfmil 
entry, 'rhcu wtiielht. ll'!w'li!lll)' .~o\het:ilt 
bdonll$, 'lletnmnb<m ·~u t~ted-~~~ rc:.eard tb" 
,lllQllt ,;,riml~ olljqun.e'fol·"tt•~:h riue. 

Cll:l••'i.v'llfl itUuriu 
t\~r injlity \t'a"'i' wn1tnd or ,f,maJit"ln dml,udy 
rt:1iulii11g from an event i'!'l th<! 1•ork 
M Wrolltncnl. 

Bm:ll!Jillitr Cm., pt.uli:tlf£e:, ~Jtq,,,tian, 
llbi"..Sion, f~re.1irull~. con,II~Si()p.. Chipped 
io~th, ltmp1Jr>~linn, hi.r~('lliitc; eteam .. u!pl'l, Ql" 

a i!i,;l'fll<tlt£htiini~t'"l""'r)a.l, ap~!dbtillii 
b!lnt• ·sp.rain•mtht~.aln ·itj\uriell tq mll"!'le~. 
joii'lls,, ;;nd~ntietli.it(: l.ii:suts ;mi.daosilicd.as 
'injilril!t ivh~ri.tliey rl:*otlt frOm"' tlip, trip. fali .J'Ir 
or'h~r •imi!;Jr litli:i~ts,. · 



..-

~~~ssi#.lrlng ilfn•u~• 

Sl<ln dlaea-. .,.. dbQ!'fliira 
Skill disea.ct or ,iJisotdc!'\1' 11~ itln~•ctlnv<i!vlng 
!flli i<'(Jt~ri•·•kinthauue fl!tlsed 4}''\<'0tk 
l;l(po.ureio.;Ii"'l"il:ali',pla.nll, or-n1hP 
. IDI>$il>nU!l. 

~-p~ CQ!\t:~ctd.e<m:lihis; eq~!Jtl\, !'• 
t:a!!ll Q~\lJCd by J>rlm.ary irtltnnli 'l!i!d cSen•Jt1.J#~ 
or f'\"i~n{'loj pl."ll~;-pllo;~cne.; fl:i!'li(lo itlil<te~, 
thtWIW l.ite(irt;. hl!ill!tiin:nJil;•· <Wille •)iiiL 

a..tiifrwl<>f'ltcolnlf~ 
Rq,pi~lbty .rqhdili<!n~••!f llf•t~ auodateil 
withll>t»thing ll~Uardimt.biOiog:ical ;menn, 
thi!Jliici~ 4uSI. ~~r. Vi!l'll~• or fum~<~I··WOrk 

~111/llt~:;:Silit<Jsls, ~katmtt,, pn®II>DnitU, 
ph"itf•ll!~;:rhlml($ r.o.rarut~A»n~sti~n; 
llinnLTO hmg;hi:tyllibm 9~sf:llse,lVht:IXUIOSis, 
occupatlcm.11 aathn.,., i:eilctiV~: al~y• 
ilysfoi~~>tlM!.'~ntlrtnne, (~!)$);. cl•rrmi<; 
p"-srroct~ pnlf!l!>!t~ry '11\ica>C (,C())''l)j, 
liypt:!'$'1!11<UiYi;y pn~i.uniiniti$,. 1\1~~ inba!<~fion 
inj11ry, ,u.:Jnitmlill1J filiY•t 'feT<::r.· chrli.ni<; 
i!b$tn,~V~: hrot~tlihj>, iittil. oiher 
~i\eJ)mociinilli~'-

Pel~l!tlll!lf 
t'o!Jonl'ng'Ind.o;otl~ dill>l'ddti<:vi4cot:c:9cl,ry 
~bnmmid ¢<'1lCt:!litatloJ1ir1lflm<lr, ,,;l>iJ~nU!J' in 
btood, ~fn,et dnue•. orbcr-bo(iily'Utiid~.-ot ll!t: 
\m::all; ·lhl!L ~~~ C.\lltiil. b>' the 'lrtgdii!nt:<l• 
:ibinr:pl~tohoxk tub$!ltnr;m lnw the 1x>!!l'· 

~!llplntJ'Ili&Qni!J& !Jy.leatl,;mcrwr;; 

r 

CO!il!u1um, arsenk,'.or -other mc:Jlll!<J p<iisoningb;r 
·Ditbpn llllinq•idc; l)y!:li'ugcn 11ull!t;li;>· orcotli~t 
jpi~r~; pw~i•lng bf ben~~¢. bl:ntt!l, -r.arl>i>n 
Jetmclllondc:, !)r olher-otgarut solvent~ 
poi•onin.g'hy in~ruicide apiay~sw::h as 
,,llll!llilqil #r Ii::!!l-:m"'n'!-tcq,>()iJQnloghy.orhcr 
dnaJtkals. 5\t~ltas.ftm<J;~Idch)'dc • 

~sus.• 
Nol5e41uhu:etl heari:n~ loss t• dcfiJ)ecl f(.r . 
~.ffl!<;,crplng:putpo-!in cltan~e l~:h,.iirijl 
ilrnttliul.d rnlltti9e 11:. tl ... b .. .,Une~udiogram· i>t 
an ~~c:ase-~nq (!ll l\Tllil!m in •. either !l~r al 
2-llOO;aqfiOand 4000 bi:tt~, -a~ti fhe employc~s 
i(!rai•lit;a,ril!gl<'.vt!l -~ 2~ '(lt;db(:l$ {d,ti).<l!' f!llltC 
abiJve aud!l!tnttrlc tefll (alwavet~tg~~ ::;rl!Q!lQ; 
3!JO{l,.;1!1Jl ~,Q(l0'hert'-J '1itth~ sllme.ilor{~); 

,., ... ~~t«liM•<Mt . 
All.Qiher o£!'u~iion-al :lline.111es. 

Etitirtipla: ileoitstm\a:,?surutrok,l•!"lL 
c"hul»\iQI'l,])eit lirm~tnd othtir ~lfc:du:~r 
trl'li.tniltjcrrtil1 he;u;:I,r<:a.il\if, fn}n)>lk .. ~nl! 
pth~re!ferl~ ofexpqs11re IO)IIIW l<:~l•ef.ln•r#i 
duo.mprenkm sicl:riest; dfetll ofioul:ilng 
ta!liaWJl;l (irot#j•i:i; x>ci,fli, tatllurn.); -~ll't~l$ of 
·np\lloJ!Wng, r.ufi~tiiii• ~wddit!r &!'lt, ·~ii~<~•v!!llt:l 
Tl\J'"• l;vq~l;·llllflu';!x; \'>luodllurn• pn,lbogl!lllc 
tlJ.c~,-~11 a.:Al{)S,J;IlV,b~tiiif ~ -or 
hcpatlti~ c; hn.(eJl~~»: ~~"G~l'!ll'~ilt·cc>r benig» 
(llnfon; hil;topla~moit,:-~dloil3omyco*, 

W!JetJ ~~t.)'Ofl ~~t the-Soli)~ 

You-In WI pais! the Sijrlll/tiilj' <lfl!r-',- not ~he 
LDg-1>y Ftil:ll:llary l ohheyeaf following :iluo 
:)~!!at t£niered -l"l)'· the 'fotn\ arid keep <il pn•i.td 
·unt!f'Apn1:,U.ofth.at-year. 

lf~w lrmg .'*ill$t J;olt k••P· fhfl,.,Qtl 
a~r«t $&1Mfnat7 .oit .m~? · · 

You. -.mnt k:tit:p the lqg and .~il.11Ma:t'J for 
J7yellr~ fnllm.iii1~tli~ )'ttltT ~il whkb th;ry> 
pe(i\tiri .. 

bo you hav~ to aenctfl1!~" forma to 
tJSti4 ,.;t lfle •ml of the .XeiH1' 
'No. Vim do·n~ lia~etu:tt:nibhecompletcd 
?foim• lt>·O$HA •<ill$ ;;p.,qi).,.Uy'a,kl:d tn 
dO oW. 

.-

,.o.., c• we help 11~? 

If you ha.ve.:a .qtte'i;l..inn nbtnit hi11W'to fill ·olll 
dtt-l.'rfg, 

0 l>illlt 111t11111f,...,t w-• o.sba•&Ol> <It' 

0 ~I >GiiJr-10....,: .051'14 i?trloe. 

------------····-----------·----.--....... , ---.---···--- ·-----· · 
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l.taiNiW 
C«tfCUictfiftg lbjqry a11d fflttess IQcifleQce Jlates 
ilti-'!'l~~&.:<:\i~ ........ U.i\'"*WWf''W . . (···ar·M ... U-t'""ISM'fil ..... iS'i&W'?'if '''''PJFiWilll'''if "W .................. """"mtWWYWifY:1# ·m· j"""""'Wiw"'..,..,.. .. ,;,;,m,:;,"' 4+-· W"&>4~ ~»<~::····y,·g•)•• ··---~~~~;:;::;;<:~~;;;w'~'-"-''-":::';'~~--;_~;;.;,;~~---

Miitla,.ltl~l-4\\d.attlt''i! 
An'inddenre ·~u,·i•·ihtfnumbernl'..,....rd,able 
inj1inq and ·iilno:s•os.ottumng.ainpng a given 

.llutni.e~ of fuJI-time w.lrkcr. (ltlu~lly lliiHtill~ 
lil1•e wilrkm)o\le.t'a:IJlvenperk!<i (,ftlnle 
(usunllfoneyi:lf)~ Tn ~~luat·e·yn!lr llr.rn's 
i•\k!ry 11pd ilth<:l.t ~Heru:~·mct .lim.c or 'lo 
~mp~t<e yu•n-:fion's:e"f'<ffk.na•wiil> fhat. nf 
jUu~ !l)dulh)' :~t!jl wh .... Jc, j'<IU !lted I') (<).Jrlpllf~ 
•tallr'ilil:id~r~q: ta!~· .U~IU!l ·• •t>Cd!k'o"tnhrt 
()f wori:¢n a•ul '"' •!i~if~ peric;>il·nf ~ill'le arc; 
i.i!V<\Ivecl, tb.c~ r~ <;an hctp .fir'! il!e!i!if)' 
pmblC!Jl!.sli\ t<ot~rwod\pfa~·lllld/orprogreil' 

f"" m~y hove "'l.~>dc ;,, pt<:~llng \•'oiiic 
rel.ai.ed t!ljllrie; and i!liimo. 

How Ito l/01.1 ~lauf.iiJI!I t~IJJil;cldMCe 
rater' 
\'bu .<lrlt• ¢1linpute 'lnorcup;oiio.miJ1njmy,and 
ith1c" tm:idi:n~ ·t:.te; Tor all ·l'CCtliil~hk c"eJO.or 
rqr (:1~ that inYlll~•Hla,)·~ aw!iytrl!n• wotH!Jr 
.your llnn qtli.C\!y ami c.uUy.·'J1>r;. for111ula 
J,equ.frt$ th:ityliil fallow ir>,ltlt.diunt,in 
v~t;.;raph ,(ii}~low. ft>!'lhc: t!!tll! "*'idtil;>h: 
eo>ies or.IIJo•" in p;lll~h (b}'for Cil$c:l tlu:al. 
lnN!v~rl daysliWllyTI'iim· w!'r~, ""dforh.>t!, 
r;t{Ji$ ill(: ·~)'tic.tiQ~in p~ro~sr;>ptr(q 

(a) TD:fmil M~llh<llllphi>Jfll6r.raf~lllt 
illjmw ~ttrd itftrt#<S'/MI«tJT!'f~ <h!rfll~ ·{IJt y<l!:r. 
counllbe:i\!tmbc!n>fline-entrics nn ynur 
:OS HI\ ft>tm llll&,,ct· refer tQ oit.~ QSHI\ fntm 
5~· und .,. ... 1h~ entrl..s'tqrcnlumhs '((l), {H), 
(l),and(l)~ 

·(b) Tli-fli•d <~utU"' rnrmbero[i'!}u~ cuid 
1/l;•rMisl/wl lrit'llkvdiditjiin#Jjfill1i< 'ti.t<itlt, -enunt 
tl~ i:>:ll!llhcr-<>nit.e f!ntl'i"" <in y#ur O$JiA 
Fotm.!Ul0ll\3treteived ;t,che~ marl( in 
coliniii:l (H), <wi't!tjw·!U sh" ull")'' to'r ~1urr111 

(H) PI! {lit' l')Sff.kl'llf'm SO{I~t. 
{c) Tilt rmlllbtr of1ottut'l ttllm•P'DJ'" a<lulll!J 

llflltltllftl#ttllf tJ;' ytilr. lQi'er til.QSli'A'fnrm 
'!OM.al!(t 'aptio#al -w,arkshee1.1o calculate. thil 
li:ntnbcr.· 

'You ·~1'1 ¢dll1j>utetheinol!e.rH:enlleTondl. 
r~~alll<t wrilnflnj!lri~ anrlilh\es~es. 1l$ing . 
\l>,e:; fo!lmoi[IJ fommb: 

7]11411itti!lhtr Djin.iurit$ aJJt(ilh)~~1< 2(i0\000 + 
Nrilllba ifhorin !f!lld,, lr;r o{J ""''ili1Jfes = 1/.!JJI 
m:o•il<ibl.twtmit 
('11•c·20(l,OOO·ftgurc i!t tb~ form~ ~~n!J 
:I be uun'iber otlu:tufll I IJU !'m)>l~s wotklrig' 
40 hOUf'JllWI•t:,k, S(l wteks p:ef y~ar \vnuld 
wf!r'l<,;,:m.cl:ptl!vld~~·t>e;ruihd1inl - i••~ ·rin· 
r-lilt.ifating incidence rate<<) 

V<lut<l!!""!'!lpUtell•einciden~;er~~for 
ft'(t}rd!lbl¢ i:itt¢riovl.liwlft !in)'tfiWll' Ji-qm 
worl<;. dar• of'retri:lcted'>«!il<: ii.etMl)• ll~"'j!ib 
u;ms(Qr (n4J!.'I')lllil)g· ti.e foUowii1!1foimulll: 

fNrffllotti!/DJi•ia~ •~/uil!ll fi .+M•whtn{ 
4'11/rii!S t1lct<llu1JjrJ'/) !f. 2/JQ,(l{)(J + Nm!i~r,qf Jumn 
'fi.'<Yll/i!'I!JqiJ;,;,;ptt!:t<a .... JMR.1' nid.U,ti<t:fUlt 

You ·c:an · p$Ci.l1;: ·~amefurrnuiato .qii<;J.ihlu: · 
lni:id1!f\«' · r..-\~4:f<lr nlll(:r \"!ru.hl~•u<:h .as ""i,o;s 
involvln.t:.'~i.ud ~r$:.1>ctivlt.y (ailumn(ll 
<ln l:«~T"'l ·)IOllA), Qrt:~l.uv.olving •khdli•ordCI'n 
(<l)lllmn:{M~!ll«in Fl>T"'l"llgOA), ~t~:, Jtut 
mhlllllltttbeapprajirffliP 1o1~1 fgr nu:r~ -~ 
ffom ll'orm ~OOJ\lnuni~t.!Dntlubln pl:!~Qf 
11·~ tiltal!luml.iiif.ofinjuil~ nnd illn~ts. 

wr..t .a;;m ~~~re l'i!Yfnc;:i4alt~ 
•t•Jo? . . . . 
The 'Bun;:au Qfl.l!hor ,Srat~tiC§ .(iiLli) rond,urts 
ll'*""""rnf «:cqp-~d.Orial fujnrld -artd iUnci>WS . 
,e;u:b year lin~. plililishe•ln~idettce tafedulll bf'' 

r:,.rmii$ dllu.ir!Q!utiwJ.,e,g,. l~l' il\dllstry, hy 
emplayer sl•e, · e~•~l· Ymr<cu• nb!:itin Jh~ 
_pllhl!r!led d~ril. .at www.lils•.ll!>lifiifor :by Q11ing .~ 
llUi ll<:glntuiiOOi~ 

~ahet!!f 

Tor~ nl>ri!b.er of 
injltri~~fltl iUneul':l 

I . I X 200,000 + 

Numbct-or .entrlei in 
Column H + C.ohm•rd 

I I X 200,000 + 

,._ ----~···--~--·~-~ ... - ... ,, , ____ . .... -~ ........ ---------· 

Nlut\btrl>T 
1iours~d 'Tooal•«<'~•:4»hl" 
bf aU tlrlplo.y«~' rat.: tate 

I 'I = 1 . --1 

;Nul!lbtrllf 
110~.; Wl>rl«.-d .UARTinclderu:e 

lir allen'ipl.o)'i:el ''~~' "' 

1· l==r · I 
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lfow to Pill OQt tile log 
Tho;Lnt Of W&Aclidnl•.d 11ljuritl' amlllbwst$ i~ · 
ttsed Jo. ~lassil}' wnf'k·~lilte~i1'Junef ;~ncl 
llh1esses -"''d :.0 n_, ll>e exltln{.and' severit,y 
orea.c'h c;t,Se, "When ~n Joicidenl O!'ciJr., use 
tbe./.Oj!!\~ro -~eclficdetail~ aboutwlfat 
happe~ 11nd .hc:iw it happc;n~. 

~fy0ul" ®rriparyha$ ~tlore thao 1me 

e$tabliJhrnent or cai~1you must ],eep 
se,parnte moorosJor each pby:;ical location 
~hath e1<~~red to remain in. operat;or(fbT 

&;Jney¢ir orl!lnger. 
W<:> I•!'YeJiiveri1'"" ..,,..,r-.d t4plaj>r~~~: 

lAg- 'in lhiApad:agt:. lfyon:need .more than 
we prtwided, )'9~ ':may (>hOlj>q~py and '"" 'i!l 

many as y.ou need. 
The Summilry-" $<;p:.,~;a~t form­

~>Mw~ ~be i\•(lrk.<•·el;ued i,Yv;ry attil. iltne~ 
tohibl for the yi<adn ach <:a.t•l(f>r)'• AI the 
.;nd. of th!l :y~;. count the nUlltbet of 
inc;ldents ·in each ca~-egoryand - transler.lhe 
tQta!r.lfom tlw Jjlg to the S•·nimll!J, 1"4en 
pMt'theSt~mmaey,in - a' l'l~ible IPCation so·t}lal. 
}"O~r employees are aWin; oflt)juries.;.nd 
iU~es•IO' oC~;Urting i.!) their workpla,ee. 

Yill( illlll~t ,11105f ,f,. ,LQ'IJ, ~pl>*:t 1>1111! 
th• Sl!!!1m11PJI<illf ·llle ·.nd tlf 1,. )'tl<111 

QSHA!s Form 300 lR""· 111~1 

Log of Work·ltefa~d and Illnesses 

4\i! 
~"!"'~'"'' 

L ,.,.. ,"r'' 
--~-- 'SIW.:9Afi'.Ui#kt 

.:t_~ 

J4- .. ~ 
L..... Jiw.kfn,u~~ 

De!Oc••.b;> 1b.l. .t.ne 

~J~. (01 . . . It! 
~..:..'+!-J :::t~=::::: ~;iJ~, 

'*'"""''"' 

~Jj.f· 
l~rt.UW, 2!L. __ ,.~ 
~- . .:o...tL 

~ro-

~-&.#/ 
!1.14:/U.Htp.~ ........... 

·---~ 
--- - - ·-.,.,.L 

--·-·-· -··-~ 

~N:I!I 

.i!:!i!f~ 

!Wr!rt~ii..w J"-

' lfl ' 
=~~-;~=:~~ 
~-.kf'l!l. ...... ; 
-~~Jii(-;/.1;"""~!-it(k~!",.~·~~O!Wj~ 

jiJttufl': fdt-;,,,iJ4;it~JIIIj.._~~ 

'Ni1Jfl#>(fdfuttJ lilf/:fi!tJ_f;!, . 

il~~·!h•~·~·,,!-.~~u.;,,'J• 

:f§i!f:~iJ!l;t~ 

_________ ... , .. _ _,,, ____ ,, ... 

lit 

a 
0 !it 
Iii 0 ' IJ 
ri(;;.,.e i;l. 
0 
g a o 
q ql (J 

-

Year.W __ EtJ 
~~~ .. ~~Mr 

.. , .,.,~-~/."'""""...,..,..'<'= O>">'·••;c:· · · 

~.,......,~ ..... ~~!-WIU 

J' ·i r H 
~ .hJ 

,£..~~ . ..#.:.~ 

---~ .. J/[.":4-· 

,i;ob~-

u·· •o p 

*'"'" >\ilo.•.t.hv t!i• 
·-·~~~~~­Jiili,IY ·~;,j.i~ ..... 

·u 
a 
0 

0 

Il 

ii. 

~-.•. ,,,,._ .. ,,, . __ .. , .. ,,, __________ , 
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. Att.mtion: This fcitrrrcontain!i irifotrnaj)on relating to ~ 
OSHA!s Fo .. rm .... 30·0· · (Acv.·Mi2. oa41. . . · .. . · . . emp·.·. · ··.·toy···ee .. he.all. tt.· a. nd. mo. · .. st.· b .. ·.e.· us·. e.CJ. l.n·. a.m·a·n·n.·enttat.. . ... . . · .•. · · · · · proteC:I~lhe;OJlflfidential!tyol employ!!estollw extent· Year 2.0 · 
Lolft of •• ,o .. .... R' ·.·e·l·a·t·e .. ln· !l·u·'es· atJ·d· . f!lln· e· ·ss·es· f.!?s~ibtelllfiiletrnfinfOtinBiiPI'l'il;obeiogusedi(X -u.s..oep lltnre-; U.q . ~ .,.,, •. a• : . , . a· .. · . . · . •• . · . . ·. • ••· .· . . . · occuPiliionalsahi irndttaatln.pui o\>es, . o....,....t..ioi...,,.. .. !-;~~o"..!. .. ,.,-!: 
~;,,~?'<lfi' ·%'w · >t~~t j' ·m·-*:rt;' "m"'\W*'"><V -xt~c···~-;a:;- · - - •wnrw';a¢S>-~-- - -.""*"«:r¥liP*·;:r- - - ) -~"···we (Q#rif · "'"..,i1"' - ~<~...:.....~- N~>:<-~:oo:~;~_~,...,;~~~-- : ~-·" ·is"'*- --:~-

'YDIJ tfl/iMieo<Wf~milfi¢ ..t,ovt ~W()IA'I!Wilf!/!~i(lll;fir;il&bll<II.~~'Y ~W/IIIillfiflj()rfi>tlfr,l!sstll!lllitwpl.m$lo~s<itc-~/nilSfll'.$$i~<d'~--~~~~ly~jo!lilant/et, ·"''"' 0111''- (l>l6-·lli~·UI'Itl 
mys .. w,ylf!!ITI '~ rit mecrwt~ntbayorofilsr aiiJ. ~inuttai.!Q~~~!MJfk-llliNf:illilfunesanif~sstiS 1/liir- .cfiaililruedP~-~pt>jsi(ilsl!pt /ie,_a~!'h 
@!e~if!¥~ lblt,IWslliJ,vl>!!>;91rt~\~!~ri lii!u~J>nd /NriiJ~!f!i 1/)M~fJf!Yp/f/ie~Kc·~,g~~ 6:UJ;ilrl}i9. CPitf>e11190M!JIIJOU!IIic19C>1,1~·ft<il fl~/i!. 
~etrlt!ili~l9"a.smgf~~·I!Y!>U.ne.eti1t!-. )nui'rtiSl~a:t/rV<i!yJJMJ~• IIi<:i<!.!!IIII!I!P(rl·(OSf/l!F()frll80tloorllq!lilli/J'/!lli)fiiiJOii!6Cf!fritltr·ori/JM!I'$~1J((j#f...,, l/l,> 
IOim. ({ yiN"!INICit:sJa..'liliflfixlnt C<!Sll ioi!Oqord;!Qie, t;s)lf01P~(l~t/t'.¢!ieij /o.tl1i:j{i, 

ltif!l'lfify the perso11 

(II) 
·ea .. ...... 

{8) 
.l!iDJ!l'!)W''t ......... 

.(Cj 
joi\>lill~ 
(t.t;, l!~l!l••;l 

Describe lhe ease 

(Q) lEi 
:n.1oal'U.ju.,. Wl!e.~iho.,.,.,I..,Ccu~ · 
Pti>D .. I (t.#··,J;l¢ittg.lf••(h""ffi jj.,d) 

-llifiU6uc 

--'­ni.P-",ih.>.~ 

1 
----,,...-~ 

·--'------- .,_,~ 

------.,. ""''"'~ . . 

lll<"iPii~ 
----~ 
------- .~~~ 

_j_ 
--------""!'("~ 

--'-· ----,.......f"~IU 

i 

--------~ I 
-----m'""'~ 

_j_ 
----- .... .or~ 

_j_ 
fYI(J"Ji~ 

j~hUH:c."(J~IlJ(~~t:tsfot·1:~<tli~iilo.~f-~~a"l,~ -b i;J•_i~~ ·lb):'IC~-Ii ~~n~-~ -:pltf'-<tef~c.;~I.J4~J .d~•~~~ 
ikH~'i''i~ti~: llli'.l<!~~-"4p.lte:'i·.1_ljC.&I,.,_flil; ~;-·~~t:~ ~-;>,"ttrd :~~ !1!~~.a:ac•j:,;n bt'ii1Hu~rQfin:rt :·"-r:~~·-c Nit- i~ired 
""~._~tl•c-~a.Jr... ~~,JIPII~Of~ ·P .. kilu,.t!lp-.·pi1',~tlly)841d -~Jita ,auu,ol n~m~~ 1f~ '-'C·a~ .«~,tmr~~•,lt 
~-~~-~-~~4~~-r~--~~~-'J-1•4-~~~fi.~~~-~--~t!~:•H.:~~~~~4!{St~l'iP~l 
I.D:.Iy~'~H~-4. :tOO Ctm~oti~i6bAWtlut,: ~W. \\'Uhln~taa.I)C ·!Q2fD,- _pP-fk'li -..mJ~nn1,pkud toflnf;tQlltiJ~ 

WI 
JJGwl~ i""!llT""u"'c..· pa.t • .,,~,. ~~~. 
.""d ol>Jo.:t/•l!l>M~C..II\lit.lir~ly-lojJmO<I 
a. !""ol~p•""'" JJr• l<.$~ s..,d Jiif.w .hum$ on 
ri~l{u;'liltmjiitJIIIU:'4J/Wt l\Uth) . 

Classily the case 
CHECk DN!V ONE buslo' a lt r::lt r <J:il' 
biJ rt~d 011 if'lt.~ rnun1 E..etlou!lo QlJ i c arno 4or 

tOn t c:.=4'::'=''=========""-"'="' 

___ ... ________________ _ 
~ ~---------,... ... u. .............. , 
~·rfi-w-;ltli 

-RJ-w·~.,.-~ . 
-..ir·wa·& itttr·tt 

~· ~~>~~:~~~; = =:0~ '1 j. it: f 1 u 
'jt;) {H) .. . ·. '(IJ, " .(Jj ; lKl IL) ttl l~J •!Sl 141 (il) l6) 

.a· :ti ' t:l; ·o -~"Y' _,rl), o :b .a n o [ j 

Q, Cfi 0 , CJ . _d•rx _,t,, o' Q CJ p ' ,,b 0 
· n n n · · g ~- ~· · ~...~ _d.,.. _ .. <by• D o t1 .o n 

o t] o· ·o, _d.~ _,1)}~ D .o n · o 'El o 
·:a· '"• CJ\ a· .. .n . . . .. . . . ' '· " ' . · . ''-' ' - ·""l'l' _4')" :Cl !J D D D D 

\Q ·c:r J::l tJ -. _.~.,~ _II.';• n t1 P t~ Cl o 
,o o· tl ·o -~·¥" - ·il¥.· o o n o rt .o 
Q :CJ: Q CJ -. -"'9" --~ tl. D .o 0 , 'D Cl 

·a" ll' ,q : .o· _.~>y, .- ·!by> q n tJ ll lJ Ll 

.g :~:l; 0 .1 -o· _ j•"l" -· -'"~~ rr 'l:i o o n o 

.o o 0 :o· -· _ .... ,. - 411" u o a· o n n 
o a o :a, -~ --"'Y• o o tJ o 1::1 a 
'Cl ti· t:J (J -"'~"' _ ji.y. 0 tl 0 0 Jj 0 ___ .__...;,__ 

& .... ~l0"-"1'1e-~lollilslilll!eS~!"'i1'<(FDim~-~j!o.!~. !' 
.:!; 

ci• t t t ~· 1J 
% !1 I i J l J' -.i. i ~~ 
:w:.' ""! ..... _ .,.t __ 

(1). .(2] (3) !4t ($} (6) 

---------------------·-~-~ .. ·=- ···=··-.. ··--···=-- ·---··--·---·-·····»"•-··---···· 
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OSHA's Fortn 30DA '(F!_ev. o112oo4) 

Summary of Warlc•lfelat•tllnjuries and lllr~esses 
Year20 __ ~ 

&14 Dflla•rtntel# ut ~ 
·Oc:~l~ta.ar.-.,;.':'IJ..,..,~ ... ~--ii ... 

_--~,:~~~-"'--",.,.,-~·-- ~-,~-;'~"*~,-~pj~~~~~E~it~'tk 4"-~<W~~ _ W.Ai..:l --;«ox _ __ _ -sl:_- __ -':j __ ;_oij_;.±UWU:L:Xt9!Uil,;.,_~~~ 

A/l~~t;;iili~,fJl1JijiJ/5oovUir!d.tij'.Piirl'I904~~-~.•S<.mfl7'l!)'_piil(~.-.. .,,.,li!/fl'l'iP'h.lillliNiiryftil/t,sr.:m~~d~liut}'ei!Ji; fle~.lom_VitiW'fhl;iDll, 
Jo ""'ilylha( 1~ ~T>Iiies.., ~e -tJOCUral•be{M! """¥*1i119t/$&Jmm~Jr)' 

Using ·the l.iio, tiiioor:llii!ilit:tiViduiJI i1(11tli!$ )'t)~t·m~We ~'ellt:h ""'~ 1hi>rl Wlfio thf>' lilia~ ~klw.~lriQ 11vlll you~adi:ieo ll'>ll•!!tlt~fiiim Mti/>ef!ii-olf/ie 1Ji9, /iyov 
~nci~-wfii~ 'Q, • · 
E~es,f<!tme.r ernp«Jyees, #Ott'lheir /llp;esenl;lflves have·~@t U!tll'/IIIWI/1« OSI-P.\ Fi!Jtm ~k; its !fllliif~Y 11!6)'~iSg ~.~m/1® &OO"SS'I<? /Ill> 05H4 Form JfJ_t,-or 

1!5 eg~. StJi<Zil<Cffi~11¥J4:35;.;iaSHA's~~Nie, !«:iili1116ftM~iiH:"~ lh!t,iciiess ptt1~11':1Wttif!str iiHili'S, · 

Number of Cases 

ToU:l'nnm'bcrl>f 
dc;~tilS. 

{G) 

:nualnuml>erot 
r.u<:s·witl• days 
iway from 'lll/llr.k 

\HJ 

Number of o.-ys 

T6tii;J1iWJbet (J{; 
.;a!ieSWidJ.job 
tr>mler pr tcstrlciilni 

ill 

Jl>t!lllnf!Jlilirl>t'il'I}'J ~io,y 
fromWt~rk 

Thtllnum~r.of.d~}'{ ofjpb 
'1!111l~fer .ortliio'tl:i~IJI! 

{Kl 

lnjw·y anrllllness l'Vpes 

'fotal!lll.ffibet cif •. ' 
l~l 

11ll~t!ril'~ 

(2) Sl:in. di$ordol$ 
{a) llc:spitllrory•toniiillom 

·ILJ 

'(4) Pq~r;mim;• 
(5) Hearing lass 

{6)\All {l~h4·llllll'ft~ 

'Thf,a'l u~ntl!!C.r~>f 
tither .re~ont~'ble 
cases 

(J) 

~ilftlil'•~ll<·~~F•~.,,f~41!1'lt3!)af.ta ~foliOWIIJJ '"•""'lll"'l!~i#·f>.ttMfwtll' 
~tl,(k:~'*rit~i;ut4""_Jbt;'i~W~~~:-~(-i~~t-_l~iNrh~:dl~~.W liiV~O\S*rffit~~i~tid~~.,l~timii:.~l~' i"'-tn8'i(1uli~~~~~p~ib~dtl.l!'·~WJ.~ 

-~plt.'t-!l>ll'hn~~~{iP.t9lk#i~llfh~im.llhslo.l~~~J-t~I\QH$ju.Mi't:JJ .~Q tL~M~lf~ ~~itf'.,._~m~A ~"le»1;i::ll:~~ ~l'~_tlj~,_l.Kf O)t_~v>flb(lf.4!~~·t(}\IU.~vt !'ftY 

-~~~~~'~;;:~~~=,':'J'1t::::=:ti::t~~:;:~w•~; ~~~'tt: liS~~!~tt.~QSI~AO~- t(~llilkW~~y~1l~I-N-'~tk'~~~Ulf~~y~~l\;; 
.. ' 

... ,.~~f>itt.·fla~·ii>IJ 

--~·;~·---------------
S.1nfct 

'Cily ----~----S~-- :j:IP __ ·· - - . 

ln.fu.-..y·diompt]on l~<r.MI>oll.foti~<tt!i[ "'"'"' '"~)( rio/l!t<) 

S1JoJ!I!>>.pJn~~ .. n.n ~10), if~W.> (i.zq,¥11$)· 

O!t 

N~«l.< Mi<iiq.l,i~ii...ul~l Ctu>il\.,.t.li>li (N;\ICS),I~(<.~ 3~j;112) 

~o~.wf bil'o~tf9!t. tlf'f'l'• '~~ .. •'ii,.,•>OOot~"<~, ""'i.e 
~-~~ik~if@.jlitjtt•U!.itit"~<) 

i\litu,_h..,r'll\' ~wo>b<rcf~•'Wlti)'<O 

'lhf:ll·l.•I)U.tt ''"*l<if4 by oil •111ptoy~~""'1W"r 

$tan ·~ 

f(Dowl11,1ll',r faftlfiojngf.liil dco~u'ltl!'tit ~·r t~tittil~nl!. 

l"rrify thotl fl.,,;e~mi,;td. tl!i• !lllr;um~:J~t,li!lil 11-..t !Di rbt b!'.ll <>fm)' 
l.1~Wltdj;C lht·ilmie•:~reUuc,':U:CUr:tl~;and'ml"lpk~ 

Jiltk-·r;;o;-1',.,_ l ;t_ 
.c =l ~ .. 
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~ thectf<!OIIhe yt;~t. OSHA l!lq~s:~"ll}entet ih~s~e.numb!;ref~e!iilrt(I!M t~ai nou•~ >~by~aaf~eson tl!e ~lilllllla')' -ll!'IHHkMfna~ thm;e,lif/ll!es. yoocali~JS~<I/Je 
intimJtl#ili4Jfm lf#f#gu·«> 1!$1~ 1M- rwirrbemyou w'liJ~JJeP II> ettleJ bllflb ~mal)l·llilw II.N/ta lltld 01 !ilfi f$ · 

How'fli.BJIIIWicfbf.. a!ri!l.tllljle litllltb~l' of~Q)ie•• 
WhC1 ~rfriwlfhir.,:OII ... e.r;~~bllii~~t ~rtiJ '" 
'Jf•li"' 

G Aitlillhi!. !t!t'!l-ntmi~t flf<lmp!oyt,:I!S ycnir 
es13bli$~t paldln ~~~p~y peJi4d'. .durllig·.ih!: 
year. htdu'lC-<ill empl.(!Y~S':·f~!U•time, p.'irt•tirne,. 
tcmp()~ry, seali!nal;.sn!ad.ed,.and1icmr1y .. 

$ c..vntthc•ntunherl)f:pay _perio~b')'our 
eJII.iililis!lmenlbad QtlriJtg il:!e .relit .. Be ~ure io 
jridlldiUiily pa)' !>¢J:'Iods wlJCJ!l'ou .fuul mr 
e!np.kl'y¢~>t. · 

tJ l:IMU.Ihe'nlmlhcr.Qf:tmplC!ye.t$ by lh.e iuimbc:r .qf 
P».Y ,p~iOdi 

$ ~ tll•••~i\to'tbe n.t;tJt . ltlgl~rt wtmre. 
nu·mhi!;r. W;;ite .lhti mu:rW<i!f lmm~r i!'l the b.lan\: 
marud.Atif!Uiil qr!et'tigt ntnnbitrdf #R!},~i. 

n"''"""'~"f~P'i'ltir•n 0 f>1d in aliJI'Ir pofiol~ = :;._ __ _ 

Tite.n uinber •>fp~)' . . fp · 
J•c:rio!» oimillg!bf:}'C:;Ir•• '-,...- ---

o __ _ 
e -e .. · .~---

ilienuml>ertjnindod; - e'-,..--~~-

J>orek3mple~ A.cn;"'C"t~<tll.tt~itiit l~""'' h$ ;1\'tt:l~.,,;:PJ~••mt.tlil~ •••.¥; 
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~ ~ th~: ~-u~~~- ..-vi::r~- ~~n>l~r.pr-:_~rnJ.,lr!)~~~= 

,.4>1¥ ~ '(f!brelhtJ tlifafhal.lttl \llo~l!d fl:.v 4111 ~~~··-= 

lndtt(l~ l\J>urs :wor'kc:d hy J~liu'l.,.t, hourly, ,pai:t.-tlme and ••ea;onal wor~rs. as 
wtill<t~Jn:nns wt>rl:¢byotl~•·owor~~·)ub.Jea li) day ~t> il~y J\lpezyijion lit 
·yolireSillblislnnoill {o'fl'·•; (t;n1pwatr lu:1p ~tf'Vkch•~>il;er.ol. 

Uo J\Ol'hjcluj}e ya.;.!jtion, ~!d,lel!\1".. i>o1ida):$,' 0f anf'<l'tber (IOIHVI!dditu!l, 
even if~ployees .. ere;pa'id foril.'lfy<'llll'e$1~1Jlisl•meurl:eepneeorti.S of only 

·!he l>l'l•ti'S paid ot' lfyoti littve !l!f\ployt:ci .,.iho ~te.lloVj:latilby theci1imi; ~m..,., 
mtimat.\!'i,ht fttibrs i.haUite .,mjiloyt~:> a!;iul<lly Wotl:e$1 .. 

Thhis iltinibeH•n'l.av!!iliJhk yi>u tan Jm ihis,optloual worksheeno 
"''im~•eJi, 

Qpijonal Workshel!'l 

)( __ 

+ --~ 

Elll!fdlt\ mJm1wrclf'filt14ime1!mployee~ in yt;~u'r 
esta~lishrnerw(or rhe year. ' 

~lip&yby (he numher ofworl:.hollfS' fru: 11 tilll<lime 

'""'fll>fl!t:' in.l!..,.,af, 

Tbis,ii .the·numbet' orfilllldme'ht;>urs Wnl'k~. 

~~~tl,tht:tunrthlit' :ofllnY·PYI!rtl!nJ;.hoi.lr.riU well ~~· rlu: 
{lours l~•wkediby othiio('onploy'*'• {parl-itme; 
fl!lnpornry, sea$0mili 

AI>IIO!dthe an.Wer lit !he nel<t.hi.llhesi. who!" .number, 
Wo'ite the TP~de.i ou:mib<:r it\ th.e ·.blliTll.markf:ii .'JIJiat 

·h~li~ watk#J bJ..tt,/1. t.mpJQyu;<lti.!l,wr. ·. . . . 

.-
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tl·& Det»al'ltb&~~t ~rtabar 
'""·-·f--~··-HO.ill!"""""'~"'lioQ 

ThiOrJflllj al!!l1lt_111/h litli1ddl~ #ii(J41l ~P~ ll[t!Jii 
ii!1tfonllf.yffi!-lnilsNlll aut Wht.'tt;Jl ~rd.abll:iiitJrlt, 
!'el~te>tllojllry:or1)!n~• h;~~ (len~rre~~ 'Ttljletbe•· wlih 
tl•e l.<lg 11[ WiJrk,Rekllt~UnJufit~ ~wt tJJUm~ 'llTI'd the 
:mtompa.r,ytng ~~m~ry. t.!i~ i'i>nn->:be'Jf>'the: 
emplll)'et •••~O~fth ,deYtiltlp upk!U\-ent thet#lilefii 
lirf~ SI:Velcily ¢" worl;,~lited incir:l~nts, 

'\Vithln ·'l'dll!l•~t.daytafi~:ryou.ret.ei>>e' 
l•ttom,~ti~~" ~l•l\1.::1 rfti:_Ord~l\ie m'k;.r~:hued :l.l!jlicy JYr 
lllri~ 'h!lf~£1iftiltl,;y!'iil IIIIIJ! •fifJ ·~~Orthttft'lrtn ~an 

.!'qulltlii.,nt..,!iom"•tn{.eWor·~:e,..·. ro~pe•••aiion •. 
~~~11Jitt;i\, t•r.'i'll!llr n;opr,wl$m«yb¢11.¢Cli.i>tabt~: 
s.~tihni:'YiTn bc~oodered'!ln ~~~r#)l:ntlirrm. 
any sill~~tule mit~t¢ntl1in Jill the hifoinia~on 
i!lll:edloron thb.fonn. 

Arce~r!lii:!g'to I'<Jblic l.!IW'9.1 ;591) lind 29 GrR· 
Hlll.~, OSI>t'A'.o ·ri:cut•dk~ping;ru!p.:)'Pu trfustkt'\'P 
ll~o funo tlill11~ fur 5' years ;f<!lla><•h•jt.lhtt ft'ltr'.l!l 
wlileb ILperlain•; 

lf}~tl need .arJ9i~iplllll ~op.l~ t:d'·this'fi!nn; y.o11 
m)l}''f'ltii!OCt!py atid.use.,...f!,..JI)'a$.}'® n~t:d; 

¢u...J'I~Ioi! Jtr·_."--_ _ _______ _ __ _ 

'P~-------------------

~t'i.........,....l,., ,n.t;o; .--1 _ {_ 
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~ -t::l lililio 

p : """"'., 

fbfor~llOitj~jljout: tlle,,....cl•t. ~otJtef'h!il•lf& e.,. 
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t'o'~J -"(tplPt~-QM;a ;,iJl:lll<J~l7P 

·hl~tll>lt•t.olif ~~~ 

til} ,0...-'k~-·~>"4>! _______ I'IIA•.!/rnh<g~'! -'"Jwwn>,l&J;.•Jlot'!••·~"'t "'ail 
Uj. -<.pN",loey-,.IUo- - .-. _ t _ __ 4 __ 

l~l ·T!-... ti1<!1..,ioos••- A¥i l"ll 

!lj111 ... .r.-.. _ ____ ...,,.. ~Il'"'· O.ci>.ii!!lf!i••~ .. - •"""-'"""'-

~~ ,.,..,tW.,.Ih!' ~lol'H,.,~lllet ~~.W.•'II;O/!Cfonl'•cc.........,Il.'-'~11·i!'!Jili•iiJ, """'il ri l~ 
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' i$) ~tli!!/li'•'ltlf1'~'11ll ..,;'1•11!1' tl~>< idjtl" 11...,.--1, ~1r#"'Wbftt .~erllipP6d _liM-'ll""" ""'""'r 
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~Jl"·Pe4 Jo:~en: in~ C;)tl;eJ,<'i«lt~/~ 
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b,nqo,l, .,..a.u ....... 

t,1) 'liih•hil>l..Ot ... •ut..l._,jl:.,.riNilfl':lt•~ tM ~P!';i'ilPIJII.;!: """""'"'"ll""<''£"dll,..ino~;' 
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It You Need Help ••• 
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II';<Jil pova Mlt>der#Jnif ~~t~;~~~9!~ .i~ ~cofd;JbJe, wlf~/!fMiql$/ir>nS.ailaul r/J<! ~ioqm 1/Jis:~, feel 1teu 10 
CO!ll<lll/.~·Wii'/fiJ!o>dly~any~<>IJSyou~ 

TVIslt us online ... WWW,O$ha~ov 

"t~ll .yourOSHA Q.ctgloruiloffice 
and ask for the re¢ol'dketr>pins 
coonlinl!ifor · 

or 

,.-eau your State Plan oflt~e 

Federal Jurlstliclion 
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lfct"e qllesffons? 
If you need help in iilli.ng out tl>e !.llg or Smmnary, or if you 
have tJUesiion• about whether a case is recordable, c-ontact 
us. We'll be happy to help you. You can: 

'f" Visit us online at: w-.odta.gDil 

T C'.all your regional or state plan office. You'll find the 
phoPe number lis~d iJuide this cover. 

"·~' j""'"" ·~-o;-~.-~.· .... 
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How woulii you .escap~ from yout workplace 
ln an emergE!llcy?: Do yotr.lrnow where all ll1e 
.exits are in t'l:l.SeJour first choice is tgp r::rowdf!cl? 
A•·e you sure thedpqrs wil~ be w:ilo~ked and that 
the: exit'acc¢ss, sU¢b as a•.hallway. will not be 
blocked clflrlng aJ!i'i!, ·explosion,. m· otll~ tdsls? 
Knowing the answecs tp these questions tpuld 
keep you ~afe during an emetgency. 

What is arl e.Jtt.routeil 
An t;xitrcute· l~ l!·contlrruO'Us and \UlObstructed 

path of e~tnivetfrpm ally .p9~rwtfhirt ·a 
workpl;Jce to. a place .qf.safe~; .An exit mule 
tonsls~. of three p~tts; 

• · Exit acces$- portion of an exit rottte tllatlead~ 
tttan exit 

• ~t ~ pp:rti.on .otan exit route that is gepernlly 
•separated· Jtom oth~r a'reas to pL'OVide a 
ptotect~ way of uavei to the· eJtit .dJsehf!{g~. 

• Ex1ttJist;/Jarge - ·p<J,rt .. ofthe, ~t rqute !hat 
'leal:l~ directly oui;Sidt!, ·or to. 'a sti'eet. walJ(way, 
refuge area., public way, or open spac.e with 
access to the,oui:Side; 

Row m,any t*it'route5.must a 
worlcplat;e havei' 

Normally, ~; workplace .must b.ave at least twq 
exit rout~ to pemut promptev3.®atipit of 
employees ·~utd oth¢r building occtlpants duiing 
an ernel'[®cJ; More"fhlll1 .. two e.xits·arerequired, 
howf!vet if the number of· ~nrployees, . size, of the 
buildmg ... Qr arrangement uf th~ wqrkplace wm 
not allow :e~ployef,!s. to:,eV~Ii:\JaJe s~~ly, E;dt 
rputes JflP~ tie lPcated ~, far ~WilY .~s pmctical 
frow t;llt!h otbefin ~ase one is blocked by 'fire-or 
smoke. 

.Excepd'Q'l1: lf'tbe: nl.U)lber ohmploy~es, thi! 
sl:?:e ofthe· bu.ildtng. its O.f~pancy, oqhe 
~ge,rru~nt o(the worlqllil(!e :~lows all 
employees'-to ·!!vadlale safely during an 
elrletg~ncj, QIU,l ' e.rlt toliteJs permitted; 

What are, ,some (ltber-tl~~ign ~nd' 
constmttion requir~m~nt$, for mt 
rout~? 

• Exit routes must btr permanent parts :ofdhe 
workplace. ·· 

• :e.wt discharges must lead dlr~ctly outside or tq 
a street. walkWay. refuge area, public way. or 
t;pen ~pace wlth ~c11ess to the outside, Tbe$e 
exit disclJarge,are~ must be, large-e,nough to 
accommodate fue buUding•occ:up!ijlrs like~ to 
w~e the. exit. route. · 

• Exit stair:; t)lat continue ~eynnd the.)evel on 
which. the exit discharge IS ·toeated, must be 
int~rrup1ed atthatJevetby doors, partition~, ·or 
other effective . means that cleariy irtdl98-te tne 
dll~ctlon· of trav~ll~ading to the e!(il t!Jsclu!rge. 

• B.rit rout~ doors must be urilocked U"om the 
lnsjde; They must b¢ fl:ee .of !ievic.es' or alm:ms 
that could' restrict use of U\e t¢t rout~ 'if the 
devll::e or ~ari11 fails. 

• Side~lUngM ~t doors .must btr"used tp 
cl:)nnect rooms to exit tDr.ites, These doors 
ll:ll,!$l swwg t;!ll,t lil the d!fecqgn·pf e~~ ~YeJ if 
the; room iS. to be OPcl.l.Pied l;ly more than 50 
people or if the room,m g high'"'h~ard are~ 

11 .E.Yit routes must so.pport the .m<!Xlfuuni 
panftitted' udmpa.ttt load for eadr 11Qqr se!!ved, 
and the: capatrlty ofaj} exit roare may not 
de(:rease In· ~e 'directiP.Il of ~t'route- tnwelto. 
the CXJ"t diScharge: 

• ~¢lling~ Qf, ~Xit rl)ut~ must be at lea,st 1 fe~t. 
&'incb~s hig~ 

• 1\n e.xita'Gce$s muSt lle at least .281ncheS'Wide, 
at all pqints. Where there is only pri~ exit 
ac~¢~s l¢adingto an . eXit or· eXJt discharge. the 
w!d~ ofth¢-. e~i.t an<l e,xitdisc]Jarg~ . must l;Je at 
least e,qual tQ'•the wtdth ot the ~t access. 
QJ>jects ~t p,rqJel't into t)1e ex,ltml,l~t nqt 
reduc;edts witltb, 

• 9ttldo6r 'ex/t routesarep,ermit;ted but must 
meet the'' mitiimum height and width 
requirement for .indoor etitroutes and must 
-. have, guan!niils tp priltectr unenclosed' sides 
if a frill hazarQ. ~'(ists: 

- be covered ifSTIOW or· fee ~likely to 
accumula.te, ~ss the employer can 
demonstrate aceumlllatrotri Will be· removed 
before .a slipping hazard ext,Sl5; 

,_ be reasonab and flave: smooth, 
saUd •. subst vel walkways; and 

- norhaiie a dea(f,.end' longer than 20 feet 

' 
J 
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WftJlt are the Aq,ufrernents:.for exits? 
• Exil$ m:ust be separate.q by fire reststaot 

matf;!rials-ttbat ls, one-l)QQr fire.·r~jstance 
tating i£ the exit con.nec(S three or fewer stones 
and two~hour fir-e.-.resisumce rating 1.li the exit 
.connects mqre ~tlnm .tliree·floorl!, 

• E.rits are penn1tt~d: to. fJa'(e only· those 
openmgs necessary to allow att;ess td. th~ eyit 
from occtipied at!eas ·of the workplac;e or hl the 
exil dlsc!Iirrge-, Op¢ll,mgs tn'Qstb,e .protected by 
~- ~elf--clps4Jg, approver.r fite rfoqr tba,t remains 

· c!Q,~eli or aqtom<~ticall)~ elosC.'i in; an. emerg¢rrcy. 

What a~ the. n:1idntenanc~ 
safeguardln~t and ope.ralfonaJ 
feature ft:Jr· exit ro~e,s'i' 

QSHA standards rf!q!Iif~, etnplnyers tp ·<Jg tb.e 
following: 
• Keep eXit routedr~e;ut e:tXplQslv.e gt highly 

flammable fu.t:nishingS and oth.er decorali<lns. 
• Arrange exit.tQute$ so ernplayel!s will not.haye 

to. tr~ve\ towarcl a .~igh~ba.zard l!lr~a uni~. the 
path a£ ttav¢.11s efl:et:tlvely s.hielded fr<lnt the 
high·haztU"d at~ll· 

• Ebsttre-.tbat,exit routes an~ wobsti:'ucted suE:b 
as by ml!te.riaj$l eqtlipment, rocked doors, or 
de.ad~end corridors. 

• Ensw:e fhat ¢egmtrds d-esigned to proreet 
•employees during,-an .emetg~ncy remain in 
good workiJi_g order; ·· 

• ProVide lig}tti,ng for f!Xft rautt:$ a;deqlliit«t tor 
~_plo,ye~· wittt normal vJ,stnn. 

• Kf!.ep• exit route do9rs !r~e p£ d~coi:JltlPM oc 
$lgns that~bscul'e the Visibility cWeXit route 
doers;.. 

• Pt;Jstsrgns· along: the .exit access indloating the 
dlreclion of rravel to the neatest e.rlrand' exlt 
discharge U' t:bat dlretifun!S ·not unmedi'ately 
appaq~tiL .Also; t:lielliul.~of·Sight to a.Q ~it sign 
rinist b~;Hlttarly vislbl~ at all time::;·. 

• Mark dQors,or pas~ag¢s along an e.tit access 
that totild he mistaken for an eXit ~Not an 
a:.Ut~ orwttlra'Sign identifying It$ use'($ucll ~· 
"Closer~); · 

• Install''EXLT~" si~s1n. plainly legible letters. 
" Renew fire-retafdant paints Ol' -~olut!<ms- oft~n 

enough tq. lfii!mt.ain tllelr fire~r1Hatdartt 
properties. 

• Malrllaln e.tit rout~s dilrtng .tonmructiott,, 
repairs-. or'l'llteratiQns. 

• Provrde an emergency alarm sys.tem -~ alert 
employee~. ·!fnless · emp,royees can prom.ptly 
see or smell a fire or other hazard in tfttie to 
pi~nvide a(lequate warning ,to :them, · 

Are employers required to llave 
emergency:adion plans? 

lf JPU lta:ve .1 0 or fewQr employees, you may 
communicate your plan orally; If you .have mare 
thrm JO empfoyees:. h0wever, ~your plan lJIUSt. be 
\Vfi~n; K?Pt ill t}le workplac~; : ~nd available for 
~mpfqyee revievl. Although emptoy~s· are 
regwed to have· em, emer_g~nn:y ·action plan 
(,EAP} only when the applicable OSHJ\ standard 
requires ft. OSHA strongly rec(lmmem;JS. th&t .iill! 
employers<}'Jave an EAP; Her~ are the OSHA 
standards -d1at require EA.P's: 

• Proces~ Safety Managemlffit ofllighly 
Jlaz11fdqus Ch~mical§ • ~910:,].Hl 

• F!xed Extingulshirlg S~stems. General-
H)l0.160 

• Fir(! D~e~tion Syst¢ms, l!llO•l64 

• train Handllng- lfl10.472 

• Ethylene Ox.i(!e-l9Hl.t047 

• M~thylenedianillne.:.,. :1910.1050• 

•1,3-Bntadien~· ~ L9t0.1051 

Whatare themmtmum Elem~nfsf;'Jf 
an emergern:y actinn,ptan? 
• Procedures fqr repor®g fires and. other 
emergend~s;. · ·· 

• ·Procedures fqr emergency, .evacuati9n. .. 
in~udmg rlte·type ofevacu~twn: a!ld -exit rCJu.te 
as5ignroents. 

• Prbtedures. :fur employees who stay beflfnd· to 
c:ontinue tritit:;:tl· plant .pperadons. · 

• Procep_qres tQ account for aU ~roployee.s '!lftet 
eyac:uation. 

• · Pro~edtir~ for employees petfonrtfng rest:ue: 
or meili¢al duties. 

• Name ur ]ob. Iitle of e:mploye~s to contact f()t 
.deti!ileit .pJan infol'llWtion. 

• Alarm system tp. alert workers. 
In actd!WJl'; yotr must desiBJl~te and train· 

entpff}y~es to -aSsist m .a safe and ordetly 
evacuago!l of other employe~s. Yoq must also 
reView $~ ?mergl! ti.on pla:n wlth each 
emplayee covered w the followin~ O(!C\l!'i 

• Plan Js developed or an employe~ is a$sigped 
iflltfallyto a Jofl. · 

• Employee's respoll$ib1lities under the plan 
chang~. 

• Plan is changed. 
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Must au employers have fire 
pre.wntion. plans~ 

:lf you have 10qr tewer.~m~pJtJ,Je¢5; you may 
communicate. your pl~n -Ptany. ifyou have awr(! 
Uum10 t!mp/oye¢s, :however;.yotit ptan.Ilmst be 
written, kept in the workJ?laca, and availllblefQc 
!!mployee review .. Althoqgh tW!p1o_yers ~re qnly 
requirt!d to: ha,ve a fire. prevention plan (FPP) 
~hep the appUcable ·OSHA starid:rr.d requires tt. 
OSHA strong1y :re~onnr\el'!dS, that all, ·t!l'ftp19yers: 
hav~ a tire-preve'ntlon plan (FPP), The followfng 
OSllA. ·standards. requir-e· FPFs: 

• Etbyl¢n~ OXide. l91!iM'047 

• Methylenedianiline• -l~lQ.lOSO 

• L3~Butadteoe - UHO.l051 

Here are the mfnlmum provisfoJIS of· a 
fir~ prevemlon plal't: 
• List of: all major fire hazards, ptoper: b,andll1tg 

amf storage procedur~· for Ji~aidous 
jpat~~als, · potel1tia(1gn.itfo!l soqrt:e$· an~ theft 
cpn~ql, aq..<l the ·type offireprptegtion 
equi.pmeJ!t necessary lo rontf'o,l ea«;h IQajrir 
hamd~ · 

• :l,?rocedures tn control1:1teumtJladon:s or 
flamtnabJe and combustible: wa5te mate:rlal~, 

• Proc~dUre$ ·tor r~lmr maintenance of 
~afe~uar{l$ inst;:Uled o.tt b~~t~prol;lijL;~ng .· .. . . 
eguiprmm~ t!l preV{!~t tl1~ ac~i~~nta.I igt:~ilioq of 
co.nib!Jstible materi~l~-

111 NaroEJ>orjob.tiJle ofertrployf!es responsible for 
matntafnmg eqtripme.nt to pre-vent ot control 
sources of ·tmlition or Ju:es~ 

• Name or,.job Jitle o.femployeE!s resJ?pnslble fQ~ 
the conttof 9f fuel s01,1rc~ hazar~s.. 

ln addltl!m, when ypu: <JSsign employees t.O a 
job. ·y9~ 'nit!$t inforqfd1em, of any fire, haiard~ 
tb~.f'may be expps.ed't('). Ygu must <!lso :r~view: 
Wid\ ·each f!mplo,yf!e JJtose' :p~ts ·of the . Iii~ · 
pr!WenHou. p~: :ne~~sary fnt self,:protectt<.ln, 

How can f get more information on 
~andbealthi 

Ear more detail on exit routes• and .r.e!ated 
standards. see Jl;,'<it Routes~ Emerge11cy Ac:tion 
P/aJJ5, 4nd: Fi:r~ Prevention Plan$:lrr Title 29 af 
the Cotie .qfFf#tierof R~gq~lians (CF~ 
1910..3~-<~9; and QSHA Directive CPL 2-1.037, 
Comp!iance PolicyforEmergt!IC,Y Action Plans 
anti: F'ire Preveneion P(fjl1s,_ In addition,. emplqyers 
WllO comply Wilh'the exit rtlute provi$ions oefb,e 
National Fire: ProtectfoJtASsociatfdtl~$101-2000, 
.tJfe SiifeiJr G(}d~ will he corl§idereo · in 
~qmpUI;Ulce 'hit!\ the Of.)HA requlre,~tlts !br f!Xlt 
rout'eS• 

OSfttt has v~rious pubUt:atlons, StatldlltdS, 
tecllni~I it$$1$$1~;~; ·~d(compllanceJools. to help 
you, and Qft'ers extensive ~ss!Stance throrrgh · 
wqrcl(place .co!1S11f~tic:m. vob,m~ttcy prqte~on 
pro~s, strafegj~ p:rrtoet§hips. allian,c~. ~te 
plaqs; gr<Jnt:s, ttajniilg~ and e~ticati,on1 .OSH'A's 
Safety ana Health Pidgf'CUTJ .Management 
QwdtilJiJ.e~ J54. Federal Rilffister39Q!l-39 t6 .. 
VZ6189). d~tall etenients critical to d;ie 
d~ve!Qpfuent ofa :Succesafhl t>llfuey· and: health 
llJMagem~~t sy~tem. T!l:is. an,d olfier b:!frinnaticm 
are aviUlli~le Qn QSHNs webSite'. 
• For nne .lh;e mpy oi OSHA ptiblit;~tlQns.- send· ~ 

self;•addressed · label to OSHA 
l?ublication~ Office, o '(;bns!iturton Ave·nue 
N.W.. N··310L! vvashington.DG 20210: or . 
send·a request; to· out.fatat. (~U2} . t;i9B-2498. 
·or call .u.s tr;llt-:l'r~e· at (SOO} S2l·DSfiA. 

• 'I'¢ orderOSl:lApubUeatiqns onlirl~ ~t . 
www.o&}la.gov. gp to. Publi~atl(m~ anq fo]ow 
the !rt$~cd.ons fQr order!IJg. 

• 'Jq ill~ a: complaint bx pltqn~, r~port an 
emerg:ency;. or get .OSHA advite, assistance, or 
prodQcts, contact your n~~tl$t OS.HA c.ifi~;e 
umter ·~:fie JlS, DepatnT~ent ofta:bm-~~ In 
Y.Qur pl}oqe· bqok,. or call toll-free at (80.()) 
32t-QSJIA. ({)142). !~e teletypewtiter ftT¥1 
nijll)beriS (&77) 889cq6~7. 

• Jq :file a t:orup!~t online ot qbta!n, moffl 
fnfol.'lm.!tiQn on. OSHA federal and. s.tate 
progrartuh ~it OSl'.I'Ns website, 

'Th~ i~ oneJn a, seriespf'lllfPrmlltlona,l ract shf)ets bighilg1itlng:OS:If,4 program~, .P~lic[~s,. gr S(<l!ld,<!rd~. lnloes not ~mpol!eo 
any 'irew .~ompllancc re(l!lireme:nts, For ;uiompreh~ivti ·ustof compliance reqpitetnel)ts of()SHA standli.f'ds or nig!llatlons; . 
rnfer·to 11tle29 pftfie t:;cdtt aJ'Ferferot ~egulafions; 'l'flls lofonnaitoo wllt be n1adec available h:r~ensqry•i'mpalred Jiidlv'ldu&ls : 
\lponnques(;.!be voiJ:o phpne.·Js {;!02} 6!13~1999, qeeills<:rQS:H~'s wej)_:$lt!l .l!fwww.osltli.gov. 

OSHA 
O~:C~~Piittii-..Jlllil'-" 

f61'11t !iMM Ac~Pt.li\IWI!jiq 
i)J;.,!l!!t\itiffl'diV!\! L~!KJI· 

2()~ 
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EXIT 
ffow would. you e,scape from your workplace 

in an emerg~nc,y? Do you frnow where aU the . 
f)Xits are ul caseyour fi~tclioice'i!l tgo crowded? 
Are you sure the ddots ·wiD be. unlocked and tha.t 
the ~tilctes.s,Jlu~h as ,a hallway,· will not. be 
blocked durirlgn lire., expl,osion, or Pilier·c-tlsls1 
KnoWing the answers to theSe que~tions cotlld 
'keep ·you .safe during an em~gent:y. 

• E:dtdischarges must lead directly outside or to 
a street. walkway, refuge area,. publiC: way; or 
open space with access to tire outs~de, 'rhese: 
e,Ylt disch~ge al'eas must l:ie large ~n~ugli to 
acconu:nodate the building occupi!Jlts Ukely tp. 
use thi.!' frxJt route. 

• Jl#jt ~tak.s thi:\t continM~ b~yond th~ l~ve1 011 
wl:licn tlle e;tit {llsch~rg!! 's loca.ted ·rnust be 
interrupted at ilia~ level hy cloots·, p!lrtit.ion~; .or 
oth.er e.!l'ective tnelUIH1lat dearly indicate the 

A:Jl "e:.tirr®tef.S';li"Ct~ntirruous"mtd'1fnobstrllcted----..., dirtmlion ·~f;treveHeadin~·to ·the· exit"dtseharge.,..---.~ 
patli ofexit travel from any. potnt Wi~ a . . . 
workplace l'Q: a place ofsafety. An exit route 
con&iSts. of three p&rts: 
• lbdt ac~ss .... portion d rut e.tit route that:leads 

to an exit 
·• Exit.- por~.on'ofilfl eXIt rout~ that 1$ generally 

.,separa~ed from tlthe.r area~ to provide ·a: · 
p.rotecfed way Qf travel to the e.Yit discharge. 

~ Exit· df$t.flarge. ~ part ·oftbe exit route ilip,t 
leads dlJ~ct:lj outside. o.r to a s1tee_t1 walkway; 
tefug{: area, .Pilblic way. qt Qpe!l space with. 
-access to the outsfde~ 

How many exttnJIJtes must a 
workplace bave? 

1\h:nmally,. a workplace• must b.ave.at lea~t two 
exit totrtes to· permit ·prompt mc!Ja:tioti of 
empl!lyees -and otlter bUl!iting m:eupants' during 
an. e~ergenty; More •tl)an. two exits ~e relluire<;l. 
noweve!j if die number 'Of employees, sl+e of the 
bmldiiJ.g,, or·lilT,Mgetnent of th~ workplace w:ill. 
not allow :el'!lplby.e~s ·to ~acuate safely. Exit 
f9Utes UlU!)t 'be lpc-ated :~ far awaras. pr~qttcal 
from e~n ()ther t:n qase ot~e.'is ·blo~:ked by fire qr 
smoke. 

Exc~ptimr.Jfthf£ Jlillljbet·Of employe.es, the: 
siZe Of'fhe.· bullding,Jts o~cupan.cy •. Pr dte 
·atr:4Jlg~ment pf the· workplace allows all 
~Jlipluyees to. evacuate ~fely4il1ing an 
emergency; ·mte' exit route :ur permifted. 

Whatare some mh~r design and 
construction .requirements for .exit 
rDU'tt51 
• BXit routes .must be: pei1ruUlent parts of the 

workpHu:e. 

• B:dtroqte doors m.ust be un!ogked from the 
inside; They must be fr~e Qf devic~ or a!aPns 
tliat could restrict .U!ie of1he f!xit route :If'the 
d¢vlce or al(irtn· falls~ · · 

111 Stde,hinged exit doors fl:!.USt be used ta 
eonnectrooms to exlttautf!S; Th~edoors 
rnust .swing out in. the dir~ction.ofeXit b:av(!l.'if 
the room Js tQ be op;qpie<J I.Jy more than 5(} 
peppJ.e or if the l'OQ!l1 is a. !ligb,h~arq \ir(?a, 

• E.Yit toutes m1.1st suppor.t the maximum: 
pem1itt~d occqpnnt load for each fl.Qov s¢fVI}d., 
and the capacity qf an. exit tfJI.ttei may not 
.decrease in lhe·d1rection of eiftraute:trav!!l to 
the, exit di.schatg(f. · ·· 

• Gel@~ ot exir roqtes ,must l?e at {east 7 feet, 
6 lAth~ high,' 

• An eXIJ access must be at least 28· incrhes wtde 
~:~t-a}l .pQiJI.ts. Wlu;re t]um: is: 'Only on!} e;Qt 
a¢c~ss !eliding to al). exit or eXit discbarge1 tne 
Width (Jf the exit an4 ex;it .qfschilt'ge t(IQSt be at 
least equ.al to the width of tlle exit access. 
Oejects·t~at prqjectlnt() (he exlt mus~ :p;ot 
reduce. !t:s widtlJ., 

• Outdoor exit routes, are perontted hut must 
meet dieJn:itiimu:m heigbt.and width 
requirement for :irtdoot e.tit routes and must 
·- have g\lardJails tn, protect U!1f!l}clos.ed sides 

if a fait hazard exl$fs; 
- be covered if snow or ice is likely ,to 

ac~;wnlilate._ unless Uie employer: can 
demonstrate ~cc;Utnula.tions ·wm be. removed 
before :a slipping h~ard. exists; 

- be :reasonablY' su;aight and have. smooth, 
s,oUq, stibstailtiiilly level walkway$: ~nd 

. ., not have a .dead.end·longer than 20 feet 
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What am the requirements for exits? 
• $3ft$ tn!.t$t be lle.parared by ·14'~: resfst~pt 

matertaJs,-tbat 1$, one.:hour l'ire-resistance 
rallnglf the exth;onnects three or !ewer ~tones 
ai!d: t\vo-hour lire-resistance rating if the exit 
·connectS rnbte than tllree Jloors. 

• E:dts !Ire p~rmltted to·Mve only U1ose 
openlrt~ nt:c~ssllfy to ;Jllow acces~ to t;he. exlt 
from OCCI.lpiechteaS Ot the Wotkpl\i(:ec Of -to t(Jp, 
exitrlf$chf1rge.. Openings !'llJtst }Je prot~:~cted by 
a s~lt-¢Josing, approve!! /ire daor that r~mains 
dosed or automatically· closes in an emergency. 

What are the mainten:an~ 
safeguardln~ and upetatfonal. 
features for exlf.roufes'l 
. O$l:{A.s:ta:iidard$; reqpire empluyen to do the 
(ollowin~: · 
• K~~P !Wt taut(!$ free of ~xplosive or h!gl)ly 

fl~trmlable £\lrTiiShirtgs and·.Oth(ir 4ecq~ti0Jl$',. 

• Arrange} e.Ylt routes •so employees \Vfll 1not l~ve 
to,·~v~l towatd a b!gh:.hazarg ate<\ wdess the 
pa:Qr lif travel is effectivelj: @iet<!e'i.t: from the 
h:ig.Mlazatd' area. 

• Ensfll'e that ~tit routes, are U!lObst:tuct!ld such 
··W3 ~.Y ma:tmia~. egwpment •. Jocked doors! or 
dead-end· corfidors; 

• En~re tliii.Lsafegll~~ds, designed to pn;rtl,!~t 
employees during an emergep,cy rel'lliim in 
goP9· worki~Jg llrcter; 

• P.rovide lighting (dr e.Yit roUte$ adequate fo:r 
· empl~yees wftl\ .no~ vision,, 

• Keep ·IWt route. doors free of de:coratipns· nr 
signs: that obscure th,e vlsfbilir.y ofexlt J:cwt~ 
do'q(S, 

• PO$t stgns:along··th~ exltacccss !ndicafingthe 
direction of t:taveLta the nearest exit and exit 
di$ciiarge if thai dfretUon is not ltnmed1il~ely 
apparent. Also, tlte 'lin~-t)f-~l.ght to ailex:tt sign 
Jlill$t be ru~arly visible at all ttrrtes. 

• · M<lrk doors ot passag~ ;ilong art ex1r ~cce$s 
tbat coufd be JriiSt(iken far an· exJt "Not an 
Exit"' -qr.Wltlr a slgrt iden'Ufylnglts l!Si! (sueh as 
1·'Cioset>'), 

• Tnst.aU 1~JIX1T;' · slgns itl :plainly 1eg~ble Iett~r~. 

• R¢new ll.n7r~t~anf paints .or WJluti()ns-often 
e:llou,gh to :rnaintajn th¢Jr fn:e-re:tat~ant 
pr9perties. 

• Maintain exit routes during censtructlorr1 
'rep~. or alterations~ 

• Provide an e.tnergeney alru::nt $)'Stem to alert 
employees. tm\ess emp.loje~. ca~1·_pro~nvt1y 
see Ol'· smell a fire or other hazard m: tnne to 
ptoviite;, ~dequate· warnittt; to: th~m .. 

Are employers required to h;,tve 
emergency adfon pfans~ 

liyou .ha:ve JCJ orfewet~mp/pyees, you may 
Coffi)llunicate your plan orally •. lf._you have more· 
thail .10 e111ployees1 howey!f. yo!lE plan mustpe 
written, kept iii the wor'%plar;e, .l!fld · ayaiJaolE~· for 
employee re\iew. Altllou_sn empl~ers are 
requJted ·!o have an emetgtm~Y' aetlon plat.t 
(EAr) onry wben the appUtable OSHA startdard 
tequires·it, OStiA S,trongly recommends th-qtall 
employers have ·art EAK Here ar~ the OSHA 
standards that requlre··EAJ(:,s: 

• ,Process Safety Management of Highly 
Ha~rdous Clif.lmit:als - 1910'1 H) 

• FiXed ~gu.isllillJfSystems. General -
Hil0.160 . 

• Flte, Pe~ct;ion ~s:vstemsj 1~10~164 

•· Grain. Handling- 19iO,i72 

• Eth$Iene OXide- 1910,1047 

• M:ethylenedianiline ~ l9lO.W50 

• 1;3.-Botadien~ .,. HHO.lOol 

What are the m.fnlmum ~:!lemfitib'of 
an eme,rgency acflotJ pJaniJ 
• Proceditres for reporting fitt!S a,nd oth~r 

emergencies. 
• Proce<lttreli ·ror emetg~cy evacuation, 

.including the. type. of evat~ation !lfld .e.tit rnlite 
assiJPiments. " . 

• .Ptoceclures ro:r employees who sfay,behindto: 
cantlnue rnutal plant operatipil$. 

• Procedu.r~s tp account fqr aU employees a:ft¢r 
.evacuatiorL · · · 

• Pl'otedures f{jr emplqyees· pedbrrriing rescue 
or roeCJ.cal d\lli~~. 

• N.ame· otjob ti~e uf gmploye~ tO, cnnt~c;t for 
~etailed plan iriformatrt!it. 

• Aliitm -~yst,$ni . to alert workers. 
In. a(Jdltlott. you ·must d~ignate ~llci trtdn 

emplqyees to <!$,Slat in ~ safe 11ll~ ,o.rderl,Y . 
evacu;;tipn. Qf other -~mployef!>, YQU J'Pustalso 
r¢vlew· $e emerg~attipn pl~ll with ¢a~ 
employe~ coverei'J when l$eJonoww,g ()c~ur: 

'~• Plan is, dl!velaped nt an, ell!plgyee 1s assfgned 
mitiltlly to a Job. 

• Employee'$ responslbiUties under d1e-plan 
cl:ianges. 

• Plan rs chan,ged. 



( 
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Must all employes nave fire 
prevention plans? 

If you h11ve JD ariilW?f ernpl ; you m~w 
co!llm!l:nicate your plan orally. lf a~ Jnoro 
than 10 erop[oye~s. however, ymirJl}an If1USt l:m: 
wrttten. l<.ept ill tile workplaqe, and available ,for 
employee fevlew, A.lthougll employers are only 
required to have a fire preventlan. pian (FPP) 
wlu~n the . applicable OSHA standard requires. · it\ 
OSHA sttongly recommeni,fs ~1aJ an employers 
h(l.ve a fire prevention plan (f~P), Tlie following 
OSHA .s.®tdards requirg, FPP-$; 

• Ethylene OXide, 1910, 1:041 

• Me-thylenfjdianiltn~ - 191().1050 

• l,iH3u~dlene· · l'~lOilO!H 

.Hem are the minfmum proVisions of a 
ftre.p~ventron ptam 
• List of aU major rtre hazart;ls, prop~r handling 

:and stora~~ procedilres Jqr· .b~wqp~ . · 
:materials, potential 1gnition s9un:r.$ and tlieir 
COll!J"Q{, and the type: ·of f"tre, prolectiqii 
equipment n~ce$aary tt:i· colltrol ~aell major 
hazant 

• Procedure~ to control accurou19:tions of 
t1runm:abte· ;md combustible wast~ material$. 

• frocgdut.¢S for · regular maintenance l:lf 
. safeguards i1lStaHed ·on :haat~ prol:\uclng 
~q!fiPlll~nt to. ,prev~nt ~e atci!,iental ign~tJQIJ. p_( 
coml,lu~ble. ma(etl~s. 

• Nal!Je·Ot Job title ofentploy~$ responsible for 
mairitalnil~g eqlllpment to ptevent or cout:ral 
st,~ur.ce;:; :ufi~Uun cr frtes. 

• Nam~ orjol:! titl~ pf emplqyeestespon$ible for 
the control of :fueLsource hazards. 

.In .<u::{d.ttlon. wh~n J!JU assign ·exnployeas to .a 
Job, yo1:1. must Worm them .ofim.Y'ffre· h;lZa:fds 
tbey may be exposed· ~(). YmLmtis~ !llso tevie\v 
with ~!lcib · em,pfeyyee. tho,se P!lfts. o.~ tlie fire 
prev¢ntlon 1'1an n:ec~ssary !o'l! se~proteetion. 

How an I get more Information on 
saf~aty and health '1 

.For .more dernU ·otL exit ro~res. and related 
stttndards see J!:,vii' Route.~. Jlm~gent=i ActiOn 
PfatJ§, andFite .Prew;ntiqn· Plans in Title, 29· of 
the Codt: pl,fi$ . l~li{)J1S ( CF~ 
1910~3·3-39_; and Directive GPI:, 2-1.037, 
Co . ce PoUcy for Emerge Action Plans 
and Pteve!ltion Pf:ans, fi:J employers 
who COQljllfwit1t the: 'glXit rcmte provist()ns p£ !:he 
'N'alional Ftr~ Prot~ctton· klsociationfs 10 l·20QO, 
tlfe .S~Jl'ety Codf!, w.IU: ~e. con~dered in .. 
ccnuplianc¢: With: the OSl-TA reqt~irements :~()r e;~t 
routes. 

·,OSF!'A' has \ia.t!QU$ pqlillcatiQtlS, · ~tam.fatd$! 
tec'hnlcaL~$l$llc~, anlt compli~ncelpoi:S to belp 
youf arul ufl'e~ e~nsiv~: as~istance.tbr;Qugll 
workplace cansu.l~gn:;. volill\tary protec~on. 
pr()gnims, ~fegie. PartnefSlJips; alliancE!$. state 

· • gra!lts, tpililing• ~d ed~eation; O$f~J\:s 
.· . . rmd flea/th f'rogrnm ManagemeJJt 
G{!J¥f~es Fe:aerp!I<cgistcr 3904-$916. 
l/26/89} . ·. elements ctitii;al tQ. the 
development of ~ suc®$lifut safety Ail~ b~th 
ro.anagemenrsJ?tem~ This and ~t!l~t JnfQtrttatiop 
are available on OSHA's wef>sltll. 
• <For: one fte~ 1:agy of OSHA publications, ~m~ a 

self-addres5eif nmtling.Iabet f<l OSHA 
'f'Ub]cations Qffic~. ,200 Con8titution·l\ve,nue. 
N~w·. N~3lO~. -Wasfililgton~pc2:Q;clO; or . 
send a request to ourfax-at ~202} 693·2'498, 
or ·'Pill u&.·toll~i'ree .at (8.00).:$21-0SHA. 

• to order tjSHA p!lblicatjotl$ ol:llfu~ at 
www.p$~a._gqv, . go tn. PtillU~ations al)d ·· f()Uow 
'the ~JWtmcl!oils foh>rtlerlng; 

• To· tile .a coropbim~ ltY phone. repprt an 
emergency;. or get OSHA adVIce. assistance., or 
products;: Q:in~d, your nearest 'OSHA pff!ce 
!ln~er tl\e U,S. t7epartrnent 4;1f Lld:~q~ liSting: in 
yo~r pjloJ1e boolc, or. call ton.free ·a~ (8QO) 
32'1-.QStJA {~74.2), :fl.te teletNV~wiitll' ·<m)· 
:numbet is (817)'889-,5927. · 

• :Iq. filii a cpmplamt pnl!ne, or· obtain tnQre 
infQmattort· on QSMA f~eral and state 
progratQs., vi~t OSa:Ns web&lt~. 

This :iS·Qne' in. a sen'*' of lnfOillliltional fat:t' sh!!et5'higbli~hl]i!~ b~HA: pro~tlqllS', poliqes' .Qr SliutdardS)'lt dQeS n~ti 
any new tDinplfant,e requireme111s, Fora: Climpre~e~i'lll)~tofcomplli!lll;e requlr:emenls ctf,.OSHA ~taodafl1s or . . · . n~. 
r~fiir to Title ZfJ;pt the Corte. of F~~ctal . . Thl~t Jilfo:rni~ll'Qn wU! betri~dc <Wiiil~hl~ to sen.spry•ll'nplllted lli i\t!dilals 
upon request, The ~olee pMilifiS (\il04Y ,H)91t; S'e.e <il$tl O$l1P:$,W!!'b1!iti: at wWw,oshn~gav, · 

S.···HA·•' ··· ... < . . ; 
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